
109 N. Commerce Ave 
Russellville, AR 72801 

(479) 968-3075 

SECTION 1 

ENROLLMENT AGREEMENT/CONTRACT 
STUDENT INFORMATION: 

Name: 	                  	 Age:	 	  DOB:	 	  PH#: 	 	 _________ 

Address : 	 	 City: 	 	 	  State:	      	  Zip: 	 	 	  

SSN: 	 	 	 	  Driver’s License: 	 	 	 	 VA File #: 	 	  
Type: 	         	 New Student	 	 	 Transfer Student	 	 	 	 Re-Enrollment Student 
 Clock hours: 	 Start date: 	 Completion date:	 	  Max completion date:	  
            
______Cosmetology 48 Weeks Full Time        ______Nails /Manicuring 20 Weeks Full Time __________Instructor Trainee 20 Weeks Full Time 
__       _Cosmetology 68 Weeks Part Time       ______Nails /Manicuring 28 Weeks Part Time ____    _  __Instructor Trainee 28 Weeks Part Time 
              1500 Cosmetology Hours	                          600 Clock Hours	                           	           600 Clock Hours 
Tuition period is the length of the program	                        	  
CREDENTIAL AWARDED UPON COMPLETION: DIPLOMA AND COLLEGE TRANSCRIPT 

ATTENDANCE SCHEDULE & WEEKLY HOURS:	 __X _ Full time: 32.5 HRS Per week                     __ __ Part time:  22.5 HRS Per Week	  
Open: Monday through Friday 	                           8:00 a.m. to 3:00 p.m.	 	                       8:00 a.m. to 12:30 p.m.	  

PAYMENT PLAN AND METHODS: 
Check, Cash, or Money order could pay school-related costs. Payments are to be paid monthly as noted in this Enrollment Agreement/Contract. 
Self-Pay ___ ____	 Direct Loan ______ Pell _ _____ V.A.___ _____Rehab _   _____Other_______  

TUITION AND FEE DESCRIPTION: 
1. REGISTRATION FEE: of $150.00 Cash non-refundable. Charged in order to process student’s registration for admission. 

$__150.00____________ 
2. TOTAL TUITION: 

$_  _               ___ 
3. STUDENT SUPPLIES: The cost for the student equipment required in order for the student to participate in the program. 

$____                 ___ 
4. TEXTBOOKS  

$__                    _________ 
5. COST OF ATTENDANCE: The cost of attendance calculated for the entire program. 

$_ ___                   _______ 
6. TUITION PAYMENT:                                             Receipt Number: _________________ Cash ____ Check____ 

$____________________ 
7. REGISTRATION: PAYMENT:                                Receipt Number: ______________Cash _         Check ____ 

$___________________  
8. UNPAID TOTAL COST OF ATTENDANCE  

$____________________ 

ADDITIONAL FEES 
PERMIT FEE $20.00, Paid to the Department of Health Cosmetology Section (non-refundable) 
Change of Enrollment Agreement/Contract Fee $200.00 
Over Contract Fee (per hour) $12.00 
Withdrawal Fee $100.00 
Termination Fee $100.00	  

   SELF PAY STUDENT PROMISARY NOTE: 
                       The student (or his/her guardian) agrees to pay Arkansas Beauty College an initial payment of S_________________ on the above  
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                        Starting date and to make subsequent regularly monthly payments of $_______________ each month thereafter. Beginning on      	 	 	
	  ____/____/______ and the final payment to be made on ____/____/______. There is no penalty for early payoff. The payments are 
                        to be made at the Arkansas Beauty College office. If payments and additional charges are not made within one month of the due date, 
                        attendance may be held in abeyance at the option of the school until such balance is paid in full. The student acknowledges that he or 
                        she understands that reasonable attorney fees and costs shall be awarded in any action taken on this contract or any part of it. 

   _______________________________________________________                 ___________________________________________________________ 
    STUDENT SIGNATURE	 	 	  DATE	    	  PARENT OR GUARDIAN SIGNATURE	                             DATE	 	 	 	  
                     
  ______________________________________________________ 
  BARBARA WARD OWNER/DIRECTOR                                           DATE 

	  
SECTION 2 

  PAYMENT PLAN and SELF PAY STUDENT POLICY:  
        a.      Self-pay students must fill out a promissory note along with an Enrollment Agreement/Contract upon enrollment.  Self-pay 

students are required to pay 20% down at the time of enrollment. 
        b.     The balance will be divided into equal monthly payments according to the ending date of the Enrollment Agreement/Contract.  

This is determined by the program and full-time or part time enrollment.  Payments will be paid in monthly installments, with an 
interest at 5% annually until paid. 

        c.      A late payment charge of $25.00 will be added for any payment received after the 5th of each month. 
        d.     In the event of an outstanding balance owed to the school, the institution reserves the right to withhold any funds received from 

any source of student financial assistance, at its discretion, as outlined in the Payment Plan section on page one of this agreement.  

PROMISE TO PAY:   
a. Students hereby promise to pay to the school in a timely manner at the School Address shown above the Unpaid 

Cost Attendance due for the program. The unpaid Cost of Attendance due for the program will be due and payable to 
the school five (5) business days before the student starts the program. However, when the student learns the 
amount of the funds that the student is eligible to from the federal government, or any third-party provider (Student 
Financial Aid) if any, the student and school may develop a tuition payment plan for students’ payment for the 
difference between the unpaid cost of attendance and the student financial aid. This includes any remaining amounts 
that students owe to school after the school has held all funding received from any source of Student Financial Aid as 
specified on page 2, Payment Plan, which the school may approve in writing at its discretion. If the school decides to 
approve a payment plan for the student, the student agrees that he/she will be responsible for making each of the 
payments due under the terms of the approved payment plan on the date that such payment is due as specified in 
the approved payment plan. 

TRANSFER STUDENT 
a. New Transfer students will be required to take a minimum of 400 clock hours. Charges will be assessed according to hours needed 

at the rate of $12.00 PER HOUR. This does not include the registration fee, equipment, or permit fees.  
b. In-house transfer students must complete a new Enrollment Agreement/Contract, which includes a fee of $200.00. All regulations 

pertaining to additional late charges will apply. 
c. If a student loses their funding and wishes to re-enroll, they must enter into a new Enrollment Agreement/Contract as a Self-Pay 

student.  All outstanding payment plans must be current.  

CHANGE OF COURSE OR HOUR POLICY: 
a. If a student wishes to change their attendance status from part-time to full-time, or vice versa, the student will be responsible for 

any changes associated with hours exceeding the initially scheduled hours.  A new Enrollment Agreement/Contract must be 
completed, which will include any outstanding balances from the previous agreement, as well as any new charges resulting from 
the change in attendance status.  Additionally, a $200.00 fee for the modification of the Enrollment Agreement/Contract will be 
assessed.  

b. If a student wishes to transfer from one program to another, tuition will be reassessed, a new Enrollment Agreement/Contract 
must be completed, and a $200.00 fee for the new Enrollment Agreement/Contract will be applied.  

OVERTIME CHARGES: 
a. Over contract charges of $12.00 per hour will be assessed according to the scheduled hours.  
b. The over-contract charges are to be paid in full at every evaluation period.  
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c. The $12.00 per hour fee will be added to the balance of the Enrollment Agreement/Contract prior to graduation, change of 
Enrollment Agreement, or withdraw/termination of the student. 

d. All tuition, all over contract charges and change of contract charges will be paid in full before early testing and will need to be paid 
in full before hours will be certified by the state board of cosmetology. 

 WITHDRAWAL/TERMINATION FEE 
a.     In the event that a student withdraws for any reason, or is terminated for any reason including, but not limited to, poor           

attendance or academic performance, a withdrawal or termination fee of $100.00 will be applied. 

SECTION 3 
ACKNOWLEDGEMENTS 

a.    THIS ENROLLMENT AGREEMENT/CONTRACT CONTAINS THE ENTIRE AGREEMENT BETWEEN THE SCHOOL AND STUDENT, 
AND ONCE SIGNED BY A SCHOOL OFFICIAL FROM ARKANSAS BEAUTY COLLEGE WILL BE LEGALLY BINDING WITH NO 
MODIFICATIONS OR REPRESENTATION EXCEPT AS OUTHWERISE EXPRESLY STATED HERIN WILL BE RECOGNIZED.  

b.     STUDENT ACKNOWLEDGES THAT STUDENT HAS READ ALL SEVEN (7) PAGES OF THIS AGREEMENT IN THEIR ENTIRETY. 
c.     STUDENT HAS RECEVIED A COPY OF THIS AGREEMENT, THAT ALL BLANK SPACES HAVE BEEN COMPLETED TO STUDENTS’ 
        SATISFACTION. 
d.     STUDENT ACKNOWLEDGES THAT HE/SHE HAS RECEIVED A COPY OF THE CURRENT SCHOOL CATALOG INCLUDING, 

WITHOUT LIMITATION, DESCRIPTION OF CLASSES, EXPECTED CONDUCT, HARASSMENT POLICY, LIST OF ESSENTIAL 
FUNCTIONS STUDENTS MUST BE ABLE TO PERFORM TO PARTICIPATE IN THE PROGRAM, AND ALL OTHER POLICIES 
PERTAINING TO ARKANSAS BEAUTY COLLEGE.  

e.     STUDENT ACKNOWLEDGES THAT HE/SHE HAS RECEIVED AND REVIEWED ARKANSAS BEAUTY COLLEGE’S GRADUATION, 
LICENSURE AND PLACEMENT RATES.  

f.     STUDENT ACKNOWLEDGES THAT HE/SHE HAS READ AND IS AWARE OF THE STATE LICENSURE REQUIERMENTS, AND THAT 
THE STATE LICENSING EXAMINATION MUST BE TAKEN. 

g.    STUDENT ACKNOWLEDGES THAT HE/SHE HAS READ AND IS AWARE OF THE CONSUMER INFORMATION PERTAINING  TO 
ARKANSAS BEAUTY COLLEGE. 

h.     STUDENTS ACKNOWLEDGES THE IMPORTANCE OF THESE DOCUMENTS AND IS ADVISED TO RETAIN THEM.   
i.      STUDENT ACKNOWLEDGES AND UNDERSTAND THAT ARKANSAS BEAUTY COLLEGE OFFERS EMPLOYMENT ASSISTANCE 

SERVICES TO HELP STUDENTS IN OBTAINING EMPLOYMENT AFTER GRADUATION BUT DOES NOT GUARANTEE STUDENT 
PLACEMENT. 

SECTION 4 
TERMS AND CONDITONS 

1. SUPPLEMENT TO THE CATALOG, RULES AND REGULATIONS OF THE SCHOOL AND INSTRUCTIONAL SERVICES: The student 
acknowledges and agrees that the school reserves the right to modify, supplement, or amend the catalog through any 
student handbook, bulletins, or other notices issued by the school (supplement to the catalog”).  The student agrees to 
comply with the rules and regulations of the school as outlined in the catalog or any supplement thereto (“rules and 
regulations”).  The student understands that any violation of the rules and regulations may result in dismissal.  In the 
event of dismissal, the student remains liable for all amounts specified in this agreement.  

2. CONDITIONS TO ATTENDING CLASS: The student acknowledges that the school has provided the student with a list of the 
functions that a student must be able to perform in order for the student to participate in the program. The student 
acknowledges that the student will certify to the school prior to the commencement of classes by executing the 
certification on the list of essential functions that a student is able to perform the essential functions listed or will request 
Arkansas Beauty College to assist the student with a reasonable accommodation required in order for student to attend 
classes prior to the commencement of classes.  The student acknowledges that his/her ability to perform the essential 
functions, either with or without reasonable accommodation, is a condition precedent to the school allowing the student 
to commence classes. 
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3. STUDENT FINANCIAL ASSISTANCE SECTION: Arkansas Beauty College may hold all amounts received from any source of 
student financial assistance and apply the amount as a credit against any unpaid cost of attendance of the program for 
which the student financial assistance is received. If the school sends any Funds received back to any source of financial 
assistance that was received by Arkansas Beauty College as required by the Department of Education, the Student 
understands and agrees that he/she is obligated to pay such amount to the school on demand by Arkansas Beauty 
College. Arkansas Beauty College, in its discretion, may decide to amend the plan described ON PAGE 3 hereof to include 
such amounts. ARKANSAS BEAUTY COLLEGE DOES NOT GUARANTEE THAT THE STUDENT WILL BE ABLE TO OBTAIN 
FINANCIAL ASSITANCE. ARKANSAS BEAUTY COLLEGE DOES NOT GUARANTEE A MINMUM LEVEL OR TERMS FOR STUDENT 
FINANCIAL ASSISTANCE. THE STUDENT UNDERSTANDS THAT ARKANSAS BEAUTY COLLEGE WILL ONLY ATTEMPT TO ASSIST 
THE STUDENT IN HIS/HER EFFORT TO OBTAIN FINANCIAL ASSISTANCE. ARKANSAS BEAUTY COLLEGE IS NOT RESPONSIBLE 
FOR A STUDENT’S FAILURE TO OBTAIN FINANICAL ASSITANCE, FOR ANY DEFECT IN STUDENT OBTAINING STUDENT 
FINANCIAL ASSISTANCE, OR WHETHER OR NOT STUDENT IS ABLE TO OBTAIN STUDENT FINANCIAL ASSITANCE. THE 
STUDENT AGREES THAT THE STUDENT WILL BE RESPONSIBLE FOR PAYMENT OF THE UNPAID COST OF ATTENDANCE. 

4. EVENTS OF DEFAULT; ACCELERATION; TERMINATION: The student will be considered in default if the student fails to: 

1. Pay the unpaid cost of attendance within fourteen (14) days after such amount is due; provided however, if Arkansas 
Beauty College has approved a set plan as set forth in section 1, on page 2 payment plan,  
2. Pay any installments under the terms of the approved plan 
3. Regularly attend classes for the program during enrollment period as scheduled in the catalog and as they may appear 
on all supplements to the catalog, 
4. Abide by all of Arkansas Beauty College’s rules and regulations. 

In the event of a student defaulting, Arkansas Beauty College at its option and without notice to the student may (1) 
declare the whole amount of the unpaid cost of attendance hereunder immediately due and payable, (2) terminate the 
student from receiving instruction, student equipment, supplies or materials from school, and (3) dismiss the student 
from Arkansas Beauty College. The student acknowledges that reasonable attorney fees and/or collection agency costs 
up to 50% of the unpaid cost of attendance shall be added to the total debt to the extent that any collection action is 
deemed necessary. 

5. CANCELLATION POLICIES:    
a. Applicants who have not visited the school prior to enrollment will have the opportunity to withdraw without 

penalty within three business days following either the regularly scheduled orientation procedures or following 
a tour of the school facilities and inspection of equipment where training and services are provided. 

b. If a student is not accepted for admission to the selected program as specified in the Enrollment Agreement/
Contract; or the student (or student’s parent or guardian if student is under the legal age to enter into an 
Enrollment Agreement/Contract) provides written or verbal notification canceling students’ enrollment within 
three (3) calendar days after student executes the agreement, Arkansas Beauty College will provide student with 
a refund of all monies paid. The postmark on the written notification will determine the cancellation date, or the 
date said information is hand or verbally delivered to Arkansas Beauty College’s administrator/supervisor. 

c. If a student (or student’s parent or guardian, if student is under the legal age to enter into this agreement) 
provides written or verbal notification cancelling student’s enrollment more than three (3) calendar days after 
the student signs this agreement, and before the student starts actual class attendance, the school will provide 
the student with a refund of all monies paid, less the $150.00 registration fee.  

d. If a student enrolls with Arkansas Beauty College and starts actual class attendance and the student either 
withdraws from the selected program or Arkansas Beauty College dismisses student from the selected program 
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for a violation of Arkansas Beauty College’s rules and regulations this may result in a reduction of Federal 
Student Financial Aid (“Title IV Funds”) eligibility. 

6. WITHDRAW AND TERMINATION POLICY: 
a. Should the need arise for Arkansas Beauty College to cancel or delay the start of a program, Arkansas Beauty 

College will work with the students to arrange for a new start date. If a refund is required, it will be done in 
accordance with the refund policy contained within the catalog. 

b. Student must notify the school in person, in writing, or by phone of their intention to cancel/ terminate this 
Enrollment Agreement/Contract. If a student notifies Arkansas Beauty College by phone, they must provide their 
name, address, phone number, and the last four digits of their social security number. 

c. If under the age of 18, the student’s parent or guardian shall notify Arkansas Beauty College either in person, 
writing, or by phone. 

d. The student must complete a cancellation/ termination form but is not required for any refund payments due. 

7. RETURN OF THE TITLE IV FUNDS:  
The law specifies how Arkansas Beauty College must determine the amount of Title IV Program funds that you can 
earn if you withdraw from school. The Title IV programs that are covered by this law are: Federal Pell Grants, Federal 
Direct Subsidized and Unsubsidized Loans, Federal Direct Plus Loans and Federal Educational Opportunity Grants 
(FSEOGs). 

The return of Title IV funds as prescribed in section 484B of the HEA Amendments determines the amount of the Title IV 
aid a student has earned at the time a student withdrawal. The amount of Title IV aid a student has not earned is then 
returned to the Title IV programs. It is a pro rate calculation based on the last date of Attendance as the date of 
withdrawal (last day of attendance) through sixty percent (60%) of the payment period.  If a student receives title IV funds 
the following policy applies to those funds. Up through the 60% point in time in each payment period or period of 
enrollment a pro rate schedule is used to determine the amount of title IV funds the student has earned at the time of 
withdrawal the last date of attendance and that may be retained by Arkansas Beauty College and applied toward 
student’s cost of attendance. After the 60% point in the payment period or period of enrollment, a student has earned 
100% of the title IV funds. Students should refer to the catalog for more details regarding Title IV funds.  The formula in 
brief is as follows: 

1. The institution will determine the last day of attendance as withdrawal and then determine the 
percentage of the payment period scheduled for the student.                               

2. The institution will determine the amount of Title IV aid for which the student was eligible by the  
percentage of time scheduled. 

3. The institution will compare the amount earned to the amount disbursed. If the amount of aid disbursed                         
    exceeds the amount earned, this amount of the Title IV aid must be returned. 

4. The institution allocates the responsibility for returned unearned aid between the school and the student 
according to the portion of disbursed aid that could have been used to cover institutional charges and the 
portion that could have been disbursed directly to the student once institutional charges are covered. 

5. The institution and/ or the student must then distribute the unearned Title IV aid back to the Title 
IV program. 

6. If the student receives less Federal Student Aid than the amount earned, the school must offer a      
disbursement of the earned aid that was not received.  This is called a post-withdrawal disbursement.  If the 
student receives more Federal Aid than the amount earned, the school, the student, or both must return 
the unearned funds in a specified order. 

(Page  of 7) 5
                                                                                                                                                                        Revised September 5, 2025 



                                                        

7. Any refund due will be refunded on the student’s behalf directly to the applicable federal student aid 
program, within 45 days of the last day of attendance in the following order: 

• Federal Direct Loan Unsubsidized 
• Federal Direct Loan Subsidized 
• Federal Direct PLUS (Parent) 
• Federal Pell Grant 

REFUND POLICY:  

1. The following refund policy is the same or stricter than the relevant State refund policy and shall apply after 
the Return of Title IV Funds calculation has been made. If applicable, to remaining tuition payments once 
the student has started actual class attendance. Last date of attendance is considered the withdraw date. 

	 	 	                                                                                                                  

Note: “Enrollment Time” means the number of actual hours completed between the student’s actual first day of attendance in the 
program and the date student last actually attended class “Total time” means the total hours of instruction for the program in 
which the student is enrolled. Any funds due to the student hereunder shall be refunded within forty-five (45) days from the last 
day of physical attendance in the case of formal cancellation or formal termination. 

2. Registration Fee – Non-refundable  
3. Permit Fee- Non-refundable, paid by the student to the Department of Health Cosmetology for the permit. 
4. Student Supplies Fee – Student Supplies Fee will not be canceled or adjusted unless Student returns the 

student supplies in their original condition with in twenty (20) calendar days of receipt of the student 
supplies from the school. 
a.      Refunds due will first be made to the source that provided funding to the student before any refund 

may be paid to the student. 
b.     If the selected program is canceled subsequent to student’s enrollment, but before student starts class   
        attendance, the school, shall provide students with a refund of all funds paid less than $150.00 

registration fee, 
        and $20.00 permit fee that was sent to The Department of Health Cosmetology Section by the student 

or 
        provide alternative means for the student’s completion of the program. 
        **Student shall be entitled to unused portion refund of tuition paid if Arkansas Beauty College 

permanently closes and no longer offers instruction after student begins classes. 

Percentage of 
Enrollment Time to 

Total Time of Course Cosmetology Manicuring Instructor
Percentage of Tuition 
Retained by College

.01% to 4.9% 73.5 Hours 29.4 Hours 29.4 Hours 20%

5.0% to 9.9% 148.5 Hours 59.4 Hours 59.4 Hours 30%

10.0% to 14.9% 223.5 Hours 89.4 Hours 89.4 Hours 40%

15% to 24.9% 373.5 Hours 149.4 Hours 149.4 Hours 45%

25% to 49.9% 748.5 Hours 299.4 Hours 299.4 Hours 70%

50% to 100% 750 Hours 300 Hours 300 Hours 100%
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STUDENT RECORDS: The student shall be permitted to review his/her records on file with the school within (7) business days after 
the school has received student’s written request to review his/her records in accordance with the manner set forth in the catalog 
or any supplements to the catalog. 

GRADUATION REQUIREMENTS: PROGRAM QUALIFICATION: Arkansas Beauty College has defined successful completion of the 
selected program as follows: 1) documented 75% attendance for the total hours of instruction in the program; 2) achieving all 
curriculum requirements for the program as set forth in the catalog and any supplements to the catalog and 3) fulfillment of all 
financial obligations to Arkansas Beauty College.  The student acknowledges that the program is intended to qualify the student to 
take the licensing examination in the State of Arkansas where Arkansas Beauty College is located, but Arkansas Beauty College 
does not guarantee that the student will pass the examination. All students receive a diploma and transcript from Arkansas 
Beauty College upon graduation. 

GENERAL PROVISIONS: This writing contains the entire agreement between Arkansas Beauty College and the student and 
therefore supersedes any earlier written or oral agreement(s) that Arkansas Beauty College and the student may have had. Verbal 
agreements, statements and representations by any representative or agent of Arkansas Beauty College are not binding. This 
agreement may only be amended in writing signed by the student and by a duly authorized Officer. This agreement is for Arkansas 
Beauty College’s benefit and successors and assigns. All rights and remedies are cumulative. A waiver by Arkansas Beauty College 
of any event of default will not be effective unless it is in writing. Arkansas Beauty College’s waiver or delay in enforcement of any 
event of default will not waive any present or subsequent event of default by the student or any person signing this agreement for 
the student. This agreement will be governed and interpreted in accordance with the laws of the State of Arkansas. All parties 
executing this agreement intend to be legally bound by this agreement. 

PAYMENT OF REMEDIES UPON STUDENT’S FAILURE TO PAY OR OTHER EVENT OF DEFAULT BY STUDENT: All who sign this 
agreement, students or parents or guardian shall be responsible for paying the cost of attendance jointly or individually. Arkansas 
Beauty College can bring a claim against the student or anyone who has signed this agreement on behalf of the student to the 
same extent Arkansas Beauty College may bring a claim against the student. If Arkansas Beauty College receives a judgment, other 
court order or decree against the student (or any other party executing this agreement), Arkansas Beauty College can enforce or 
collect such judgment or court order. The student or a signee on behalf of the student may lose monies or property such as a 
house, household goods, furniture, or motor vehicle in order to satisfy the judgment this agreement agree to pay in addition to 
any unpaid monies student owes to Arkansas Beauty College the reasonable attorney fees and costs that Arkansas Beauty College 
must pay to collect any amounts that the student owes to Arkansas Beauty College. 

The Family Educational Rights and Privacy Act (FERPA) Policy for Arkansas Beauty College is available for review on request and is 
signed by the student upon enrollment. 

SECTION 5 

NOTICE TO STUDENTS  
 DO NOT SIGN THIS ENROLLMENT AGREEMENT/CONTRACT BEFORE YOU READ ALL SEVEN (7) PAGES OR IF IT CONTAINS ANY 

BLANK SPACES. YOU ARE ENTITLED TO AN EXACT COPY OF THE ENROLLMENT AGREEMENT/CONTRACT YOU SIGN. 

         _____________________________________________	 	      ____________________________________________ 
           STUDENT	 	 	 	    DATE	 	 	       PARENT OR GUARDIAN	 	     DATE	  
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          _____________________________________________ 
          BARBARA WARD  OWNER/DIRECTOR	 	     DATE	  
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	exceeds the amount earned, this amount of the Title IV aid must be returned.

