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MISSION STATEMENT 

Our mission is to provide students with the opportunity to acquire the knowledge and technical skills to become 
confident professionals that will allow them to attain fulfilling and productive careers in the cosmetology field. 

CODE OF ETHICS 

We strive to provide customers with fair value, excellence in service, modern business practices, high standards of 
cleanliness, efficient customer complaint resolutions, and total truth in all advertising and public relations. 

PHILOSOPHY 

 Arkansas Beauty College is dedicated to the belief that everyone should have the opportunity to acquire quality, career-
oriented education that will allow them to attain fulfilling and productive careers in the cosmetology field. The College is 
committed to providing programs that deliver quality training within a convenient time frame. Arkansas Beauty College 
feels a deep responsibility to the students, parents, and business community that they serve. The College attempts to 
instill a similar sense of responsibility in our staff, students, and alumni. 

Our training will provide students with the confidence and skills to enter their new chosen career. In addition, we 
incorporate both professional and personal development into our programs to help our students achieve a lifetime of 
success. This is accomplished through the continued education of staff. By the combination of educating all staf 
members and daily exposure to current trends for the students, the students at Arkansas Beauty College can expect and 
will receive a complete and progressive course in their chosen program. 

  OUR GOALS AND OBJECTIVE ARE SIMPLE: 
 We want to educate students in the best possible techniques for becoming successful Cosmetologists, Manicuring, and 
Educators. 

• The school will train the students not only to qualify for the Arkansas Department of Health Cosmetology section 
required examinations, but also to create for the professions, ethical, knowledgeable, and skilled individuals who 
will be an asset to any phase of the industry that they wish to pursue. 

• Arkansas Beauty College. will constantly uphold and strive to raise the standards of the cosmetology profession. 
• Arkansas Beauty College will strive to provide highly motivated and qualified graduates to meet the current 

and projected needs of the employer. 
• Arkansas Beauty College will strive to offer students real-life based programs developed by faculty and staf 

through regular assessment and consultation with other educators, industry leaders, and potential 
employers of our students. 

• Arkansas Beauty College Strives to prepare students for entry level positions in the work field.          
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HISTORY 

 Arkansas Beauty College was established in 1962 to provide the necessary training and instruction to create qualified 
cosmetologists. It was located on Main Street in an upstairs area in downtown Russellville, Arkansas. At some point and 
time, it was moved to 201 North Commerce and was owned by Louise Butler. On September 1, 1983, Mrs. Barbara 
Ward became the new owner, and the college remained at this location until 1986. At that time the school was moved to 
a new location located at 109 North Commerce, with all new facilities, designed to accommodate 70 students. We are 
still in this location today in Historical Downtown Russellville. Mrs. Ward has owned and operated Arkansas Beauty 
College for 40 years. 

PROFESSIONAL BACKGROUND OF BARBARA WARD, OWNER / DIRECTOR 

  Mrs. Ward is a licensed Educator with the Arkansas Department of Health Cosmetology Section, Department of 
Education, a licensed cosmetologist, as well as owner and administrator of Arkansas Beauty College. Some of Mrs. 
Wards’ accomplishments include but are not limited to: 

• Member of the Teachers Educational Council 
• Member of the National Association of Accredited Schools 
• Member of the Russellville Chamber of Commerce, the U.S Chamber of Commerce, and honorary Chairman 

Business Advisory Council 
• Member of the Better Business Bureau   
• 2005 Businesswoman of the year 
• Served as a Treasurer on the State Board of Cosmetology for four years 

  Mrs. Ward and her staf are constantly striving to provide the most complete and up to date instructions to students. 

All staff members can be reached by calling the college at 479-968-3075 

 ADMINISTRATIVE STAFF 

	 	 Owner /Senior Director	 	 	 	 Barbara Ward 
	 	 Assistant Director/Instructor	 	 	 Debbie Deckard 
	 	 Administrative Assistant		 	 Kirk Ward 

	 	 Financial Aid Advisor	 	 	 	 Tamee Runion 
	 	 Floor Instructor Supervisor	 	 	 Debbie Deckard 
	 	 Floor Instructor Supervisor   	 	 	 Vicky Clowers 
	 	 Instructor	 	 	 	 	 Brandy Pitts 
	 	 Sub-Instructor	 	 	 	 	 Linda Prim   
	 	 Instructor in Training 

ALL OUR INSTRUCTORS LICENSESES ARE ISSUED BY: ARKANSAS DEPARTMENT of HEALTH COSMETOLOGY SECTION. 
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SCHOOL OVERVIEW 

Arkansas Beauty College includes demonstrations, and fully equipped lecture classroom, student learning resource 
center/library, a fully equipped student floor, student lounge, dispensary, and faculty and administration offices to assist 
students in becoming quality professionals capable of meeting the demands of the salon and spa industry. Arkansas 
Beauty College meets all the requirements established by the state licensing board. Your success depends on you. 

SCHOOL LOCATION: 
109 North Commerce 
Russellville, Arkansas 72801 
Phone (479) 968-3075 (Fax) (479) 968-3556 
	  
HOURS OF OPERATION: 

• Arkansas Beauty College offers a revolving enrollment.  
• The school is open Monday through Friday from 8:00 A.M. to 3:00 P.M. 
• New classes start each month, provided there is an opening. 

FACILITIES & EQUIPMENT: 
• There are five restaurants located within two blocks of the college. 
• There are a variety of stores, services, and banks within walking distance. 
• The college can accommodate 70 full- and part-time students. 
• The building consists of a clinic area, facial room, 1 classroom, library that includes reference books, trade 

journals, visual aids, supply room, freshmen area, dispensary, laundry area, two rest rooms, administrative 
offices, and a student breakroom. 

• Upon entering the facility, there is a reception area with an open clinic floor consisting of 36 stations and chairs, 
10 shampoo bowls, 7 manicure stations, 10 Pedi baths, 2 facial beds, 2 facial machines, and 10 hooded dryers. 

• The classrooms are equipped with both theory and practical classes with enough desks or tables and chairs 
to accommodate all students. 

• The floor space and equipment meet all the requirements of the Arkansas Department of Health/
Cosmetology section. 

• The maximum number of students in a typical classroom would be twenty-five (25).  

ARKANSAS BEAUTY COLLEGE IS APPROVED BY: 
• Arkansas Rehabilitation services 
• United States Department of Education 
• Student Financial Aid/Direct Student Loans 
• State Approving Agency for Veterans Educational Benefits 

ACCREDITED BY: 
Accrediting Commission of Career Schools and Colleges 
2101 Wilson Boulevard suite 302 
Arlington, VA 22201 
(703) 247-4212 

LICENSED BY: 
Arkansas Department of Health Cosmetology section 
4815 West Markham, Slot 8 
Little Rock, AR 72205 
(501) 682-2168 
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ADMISSION INFORMATION 

 WHAT YOU WILL NEED TO SUCCEED: 
 We will be with you the whole way to help you obtain the skills and knowledge you need to succeed in the cosmetology 
industry. The talented educators at Arkansas Beauty College will facilitate the training you need to develop customer 
service, technical and business skills. All you need to do is choose a start date that allows sufficient preparation for you and 
Arkansas Beauty College. 

   STUDENT ORIENTATION: 
• You will receive a comprehensive student orientation on the first day of school or prior to beginning school. 

Orientation is mandatory for all students starting school and must be attended prior to the start of class. 
• During orientation we will discuss our mutual rights and responsibilities. 
• We will conduct a tour of the school and introduce you to fellow students and Instructors. 
• We will explain the format of our program and explain how you will progress during the program and how your 

performance will be measured. 

 ADMISSION REQUIREMENTS: 
• Provide a copy of a state or federal issued identification. 
• Provide a copy of a high school diploma, or equivalent. (Arkansas Beauty College does not accept students without 

proof of high school completion or its equivalent).) 
• Copy of Social Security card. 
• Birth certificate if under the age of eighteen (18). 
• A $150.00 registration fee (non-refundable after 3 business days) 
• Reinstatement free $150.00  
• 2x2 facial picture 
• Students applying for Instructor training must hold a current Arkansas Cosmetology License. 
• All applicants must be at least sixteen years of age. 
• Each applicant must complete an entrance exam. 

 ADDITIONAL ADMISSION INFORMATION: 
• If you are less than eighteen years of age, the parent or guardian must sign the enrollment agreement. 
• Each applicant must be free of contagious disease. 
• Each applicant must be capable of working and studying diligently. 
• The College does not recruit students already attending or admitted to another school offering a similar program 

of study. 
• Arkansas Beauty College is an equal opportunity educator and does not discriminate against persons due to age, 

race, color, creed, sex, religion, disability, or ethnic origin. 

 ADMISSION PROCEDURES: 
• To apply for admission, applicants should contact the admissions representative at the college to schedule an 

appointment for a personal interview and tour of the facilities. 
• Upon the student’s first visit to the college, the Admission Representative will conduct an interview, administer 

an entrance test, explain what is required of them and documents that must be brought in. Applicants will 
receive an Official catalog and a tour of the facilities at this time. (Must wait “3” days before enrolling) 

• On the second visit, the applicant will complete the admission application, the registration enrollment 
agreement, and the A.D.H. Cosmetology permit request form and provide all documentation requested by 
the college representative. 

• After receiving the permit, the student is qualified to start school. 

   START DATES & SCHEDULES: 
• Arkansas Beauty College operates year-round. 
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• The school is open Monday through Friday from 8:00 A.M. to 3:00 P.M. 
• New classes start each month, provided there is an opening. 
• Students are required to take a thirty (30) minute lunch break every day; students will be docked for this time 

whether or not they clock out.  

TRANSFER-OF-CREDIT POLICY: 
• Transfer students (within the state) may be accepted, with the appropriate credits from other licensed schools for 

previous education at the discretion of the director. Only certified hours (with Arkansas Department of Health 
Cosmetology Section) within a three-year period prior to the permit application and signing of the enrollment 
agreement. The transfer student will be given a practical exam to determine their placement with a minimum 
enrollment of 400 hours. Additional hours may be required according to exam results. The school will not adjust or 
recognize a student’s prior education once the student has started school. Transfer hours can only be excepted if 
the hours are certified by state board and for the same program. 

  
  SELF-PAY POLICY: 

• Self-pay students must fill out a promissory note along with an Enrollment Agreement upon enrollment.  Self-pay 
students are required to pay 20% down at the time of enrollment. 

• The balance will be divided into equal monthly payments according to the ending date of the Enrollment Agreement.  
This is determined by the program and full-time or part time enrollment.  Payments will be paid in monthly 
installments, with an interest of 5% annually until paid.  

• A late payment charge of $25.00 will be added for any payment received after the 5th of each month.  
• In the event of an outstanding balance owed to the school, the institution reserves the right to withhold any funds 

received from any source of student financial assistance, at its discretion, as outlined in the Payment Plan section on 
page one of this agreement.  

SELF-PAY STUDENTS’ ADDITIONAL REQUIREMENTS: 
• Must be 16 years of age or older 
• Have an official High School Transcript showing they completed 10th grade 
• Set up self-pay plan 

                                                                                  

  

PROGRAMS OFFERED 

COSMETOLOGY                                                                                  
    The Cosmetology program consists of 1500 hours of instruction. Subjects include haircutting, chemical services, 
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facials makeup, manicuring, pedicuring, salon management, and much more. 

  

MANICURE  
The manicuring program consists of 600 hours of instruction. Subjects include manicuring, pedicure, nail extensions, skin 
and nail disorders and salon management. 

            
INSTRUCTOR TRAINEE 
The instructor trainee program will prepare student Instructors in the art of teaching all phases of Cosmetology to 
students entering a cosmetology course program. 

   

TUITION AND FINANCIAL INFORMATION 

SCHEDULE HOURS DAYS TIMES INSTRUCTIONAL CREDIT WEEKS
 Full-time 1500 Mon.- Fri. 8:00 a.m. to 3:00 p.m. 32.5 hours per week 48

   Part-time 1500 Mon.- Fri. 8.00 a.m.to 12:30 p.m. 22.5 hours per week 67

 SCHEDULE HOURS DAYS TIMES INSTRUCTIONAL CREDIT WEEKS
 Full-time 600     Mon.- Fri. 8:00 a.m. to 3:00 p.m.   32.5 hours per week   20
 Part-time 600     Mon.- Fri. 8:00 a.m. to 12:30 p.m. 22.5 hours per week 27

  
SCHEDULE 
                               

      
    HOURS                 DAYS                       TIMES                               INSTRUCTIONAL CREDIT           WEEKS

 Full-time 600 Mon.- Fri. 8:00 a.m. to 3:00 p.m. 32.5 hours per week 20
   Part-time 600 Mon.- Fri. 8.00 a.m.to 12:30 p.m. 22.5 hours per week 27

COSMETOLOGY PROGRAM:

Registration fee (non-refundable after 3 days) $150.00
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ADDITIONAL FEES NOT INCLUDED IN TUITION 
Arkansas Cosmetology Permit	 $20.00 
- Paid to Arkansas Department of Health, Cosmetology section (non-refundable) 

Change of Contract Fee                                                 $200.00   
Withdrawal Fee                                                               $100.00 
Termination Fee                                                              $100.00    

• Exam fees set by the examining agencies upon completion of course. 
• Charges will be applied for days missed, at the rate of $12.00 per hour. This price is subject to 

change. 
• Financing is available for those who qualify.  
• The college reserves the right to withhold certification of hours acquired by a student who has not 

paid tuition in full. Hours will not be certified until all fees owed to the college are paid. 
	 

Educational Materials $450.00

Supplies and Equipment $1,300.00

*Tuition $15,000.00

Total $16,900.00

*Tuition includes all cosmetics, materials, and supplies used on the public and in class as determined by the owner.

MANICURE PROGRAM:

Registration fee (non-refundable after 3 days) $150.00

Educational Materials $450.00

Supplies and Equipment $800.00

*Tuition $6,000.00

Total $7,400.00

*Tuition includes all cosmetics, materials, and supplies used on the public and in class as determined by the owner.

INSTRUCTOR TRAINING PROGRAM:

Registration fee (non-refundable after 3 days) $150.00

Educational Materials $750.00

*Tuition $6,000.00

Total $6,900.00

*Tuition includes all cosmetics, materials, and supplies used on the public and in class as determined by the owner.

TRANSFER STUDENTS:

Transfer students are required to be enrolled for a minimum of 400 hours. Transfer hours can only be accepted 
if the hours are certified by ADH Cosmetology and for the same program. Refer to page 8 transfer policy.
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FINANCIAL INFORMATION 

FINANCIAL AID SERVICES: 
Arkansas Beauty College’s financial aid advisor is available to discuss financial assistance options with students during 
operation hours. Students are welcome to contact the financial aid office via email or in person to discuss any questions 
they may have. The financial aid office is prepared to give students information about different programs, classes, and/
or workshops that may be available. Informational pamphlets on financial aid options are also available.  

FINANCIAL ASSISTANCE: 
There are two types of federal student aid programs available at Arkansas Beauty College for students that qualify. 

• Grants - financial aid that doesn’t have to be repaid (unless, for example, you withdraw from school, and you 
owe a refund) 

• Loans - Allow you to borrow money for your education which must be repaid, with interest, back to the 
Federal Government. 

FEDERAL PELL GRANT (PELL) 
Pell grants are the foundation of federal student financial assistance to which aid from other federal and nonfederal 
sources might be added. These grants are generally awarded to undergraduate students, and the awarded amounts can 
change yearly. The maximum Pell award for the 2023/2024 award year is $7395.00. Unlike loans, grants are not repaid 
unless, for example, you withdraw from school prior to the completion of your planned program completion date. All 
federal grants are awarded to students with financial need. The amount of your Federal Pell grant depends on your cost 
of attendance, expected family contribution, enrollment status (full or part-time) and whether you attend for a full 
academic year. 

FEDERAL DIRECT LOAN: 
Student loans, unlike grants, are borrowed money (monies) that must be repaid with interest. Loans made through this 
program are referred to as Direct Loans. Eligible students and parents borrow directly from the U.S. department of 
Education. There are three types of loan programs. 

FEDERAL DIRECT LOAN SUBSIDIZED:   
A student can borrow this type of loan to cover some or all of their school expenses. The U.S. Department of 
Education pays the interest while you are in school at least half-time and for the first six months after you leave 
school (grace period). The amount of the loan cannot exceed a student’s financial need and is at a fixed interest rate. 

FEDERAL DIRECT LOAN UNSUBSIDIZED: 
 A student can borrow this type of loan to cover some or all their school expenses. The U.S. department does not pay 
interest on unsubsidized loans. A student is responsible for paying the interest that accrues on the loan from the time 
the loan is disbursed until it’s paid in full. The interest rate again will be at a fixed rate and can be paid while 
attending school, during a period of deferment or forbearance or it can be accrued, and the interest added to the 
principal amount of the loan. 

FEDERAL DIRECT PLUS LOANS: 
Parents of dependent students can borrow from the PLUS loan program. The terms and conditions of this type of loan 
include a requirement that the applicant not have an adverse credit history, a repayment period that begins on the 
date of the last disbursement of the loan and a fixed interest rate for the direct loan. 
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Veterans Affairs  

 VETERANS’ EDUCATIONAL BENEFITS: 
Arkansas Beauty College is also approved for Veteran’s educational Benefits for Veteran’s, eligible dependents of 
deceased or disabled veterans, and active status National Guard and reserve personnel. 

• Any veteran or dependent of a qualified Veteran will fill out appropriate forms from the Veterans Office. 

ADDITIONA VETERANS’ INFORMATION FOR DEA VETERANS: 
• Any Veteran (DEA) recipient will be required to sign a VA self-pay enrollment agreement. The student will be 

paid directly from the VA which requires an installment payment to the school on the date that is on the 
enrollment agreement.  If the student fails to comply with the payment due date the student will be 
automatically terminated the next day for non-payment and the VA will be notified. 

  
STANDARDS OF PROGRESS FOR VA STUDENTS: 
  Evaluation of progress of VA students will be conducted by the school’s evaluation policy schedule.  Students with a minimum  
  70% of attendance will be considered making satisfactory progress until the next scheduled evaluation. 

For the student to be considered to make satisfactory progress the student must meet both attendance and academic     
minimum requirements.  Students receiving VA benefits who fail to meet minimum progress and attendance requirements will 
be placed on probation for 30 days.  At the end of the probationary period, the student’s progress (academic and attendance) 
will be re-evaluated. If the student is meeting minimum requirements, the student will be determined to be making satisfactory 
progress and will be considered off Probation. 
   
If the student fails to meet minimum requirements in either academics or attendance, the student will be determined to not be 
making satisfactory progress, and the VA education benefits will be suspended (by the school’s certifying official submitting a    
22-1999b) effective on the last day of probation. 

REINSTATEMENT OF VA STUDENT’S EDUCATIONAL BENEFITS: Once VA student educational benefits have been suspended and 
after 30 days and the student is meeting the minimum standards of progress, the education benefits will be re-instated by the 
school’s certifying official by submitting a 22-1999.  

  REFUND POLICY: In the event a veteran fails to enter the course or withdraws or is discontinued, a refund will be based on a 
prorate refund of the unused portion of tuition, fees, and charges.  This refund will be returned promptly as required under 38 
CFR 21.425 

 PRIOR CREDIT: It is the policy of this institution that an evaluation of previous education and training will be conducted, 
appropriate credit granted, if applicable, the institution’s duration in the course will be shortened proportionately, and that 
the Veteran’s Administration and the student will be so notified.  VA credit will be given for prior training for veterans and 
eligible programs. 

Authority 38 CFR 21.4253 and 38 CFR 21.4254 
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Addendum to Catalog: 2023 
Effective Date: 07/08/2019 

VA Pending Payment Compliance 

Arkansas Beauty College 
109 North Commerce Avenue 
Russellville, AR 72801 
VA Facility Code: 25006804 
Financial Aid Advisor 

In accordance with Title 38 US Code 3679(c), this educational institution adopts the following 
additional provisions for any students using U.S. Department of Veterans Affairs (VA) Post-9/11 
G.I. Bill® (Ch.33) or Vocational Rehabilitation& Employment (Ch.31) benefits, while payment 
to the institution is pending from VA. This educational institution will not: 

• Prevent the students’ enrollment. 

• Assess a late penalty fee to the student. 

• Require the student to secure alternative or additional funding. 

• Deny the student access to any resources (access to classes, libraries, or other 
institutional facilities) available to other students who have satisfied their tuition and fee 
bills to the institution. 

However, to qualify for this provision, such students may be required to: 
• Produce the VA Certification of Eligibility (COE) by the first day of class. 

• Provide a written request to be certified. 

• Provide additional information needed to properly certify the enrollment as described in 
other institutional policies. 

Arkansas Beauty College does hereby certify this addendum to be true and correct in content 
and in policy.  Our institution will adapt to this addendum, effective July 8, 2019, and will 
incorporate this policy into the next revision of our catalog. 
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REHABILITATION SERVICES: 
Arkansas Beauty College is approved for rehabilitation services. The Rehabilitation service will have all discussions prior to 
sending a student over to speak with the Director. 

AMERICANS WITH DISABILITIES ACT:  
The school does not discriminate in admission or access to our program on basis of age, race, color, sex, disability, sexual 
orientation, religion, or national origin. If you would like to request academic adjustment or auxiliary aids, please contact 
the school director. You may request academic adjustments or auxiliary aids at any time. The Director is responsible for 
coordinating compliance with section 504 of the Rehabilitation act of 1973 and title III of the Americans with Disabilities 
Act of 1990. 

• Applicants who are people with disabilities, as defined in paragraph 104.3 (j) of the regulation under section 504 
of the Rehabilitation Act of 1973, may apply for admittance into the program. The school will work with the 
applicant or student to determine whether reasonable accommodation can be effective and/ or is available. 

• Any qualified individual with a disability requesting accommodation or auxiliary aid or service should follow 
this procedure. 

1. Notify the Director in writing of the type of accommodation needed, date needed, documentation of the 
nature and extent of the disability, and of the need for auxiliary aid. The request should be made four 
weeks in advance of the date of the need. 

2. The Director will respond within two weeks of receiving the request. 
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                                                                                  IN-HOUSE FINANCING:     
                                                                     STUDENT SELF-PAYMENT OPTIONS: 

    
    Arkansas Beauty College has a self-pay option that requires a 20% deposit of the total tuition down with the 
   remaining balance divided into monthly installments. 

Cosmetology:  	 $16,900.00 
-------------------------------------------------------------------------------------------------------------------------------------- 

20% Deposit required	             Installment	         Installment Amount 
-------------------------------------------------------------------------------------------------------------------------------------- 
Full-time	 $3,380.00                                      9	 	 	                $1,502.23 
-------------------------------------------------------------------------------------------------------------------------------------- 
 Part-time	 $3,380.02                                     12	 	  	  $1,126.67 
-------------------------------------------------------------------------------------------------------------------------------------- 

-------------------------------------------------------------------------------------------------------------------------------------- 

Manicure:	              $7,400.00 
-------------------------------------------------------------------------------------------------------------------------------------- 

20% Deposit required	 	 Installment	        Installment Amount 
-------------------------------------------------------------------------------------------------------------------------------------- 
Full-time	 $1,480.00                                       4	 	 	 $1,480.00 
-------------------------------------------------------------------------------------------------------------------------------------- 
Part- time                 	 	        $1,480.00                                        5                                  $1,184.00 
__________________________________________________________________________________ 

Instructor Training:	 $6,900.00 
------------------------------------------------------------------------------------------------------------------------------------- 

20% Deposit required	 	 Installment	     Installment Amount 
-------------------------------------------------------------------------------------------------------------------------------------- 
Full-time	 $1,380.00	 4                              $1,380.00 
-------------------------------------------------------------------------------------------------------------------------------------- 
Part-time	 $1,380.00	 5		 	 $1,104.00 
-------------------------------------------------------------------------------------------------------------------------------------- 

Self-pay Requirements—refer to page 8 
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PROGRAM DESCRIPTIONS 

  COSMETOLOGY PROGRAM: 

COSMETOLOGY DESCRIPTION: 
The Cosmetology program provides 1500 clock hours of instruction. A clock hour is defined as 60 minutes of 
instruction. Students are required to take a thirty (30) minute lunch break every day, students will be docked for this 
time whether or not they clock out. The cosmetology program prepares students to secure an entry-level position in a 
salon or spa. The program includes theory instruction, and hands on practice on live models and school guests in the 
service area on the clinic floor. We provide a strong foundation of skills and knowledge to successfully practice 
Cosmetology in order to prepare the students to pass the State Licensing Examination. Our training also provides 
development in personal and professional habits to create a successful career. 
The Cosmetology program is divided into two main levels. The freshman area and the salon clinic floor area. 

FRESHMAN AREA: 
The freshman area is a comprehensive classroom training phase that provides the basic skills and knowledge to perform 
the basic service procedures upon entering the clinic floor. The focus is on technical skill practices which help build their 
confidence. This phase includes both theory and practical work. 
The freshmen area consists of the following skill sets: 

• Haircutting (including utilizing tools and implements) 
• Hair designing (utilizing curling irons, rollers, pin curls, and finger waves) 
• Manicuring, Pedicure, and artificial nail application 
• Skin care & make-up 
• Permanent Waving, Chemical Relaxing, Highlights, and Lowlights 
• Hair design and long hair design 

CLINIC FLOOR AREA: 
During this phase students receive new skills and technical information. The students will be finishing and refining their 
skills on the clinic floor while performing services on guests or mannequins to demonstrate their ability to execute what 
they have learned. In addition, during this phase students will learn: 

• Advanced procedures and applications of Hair Coloring 
• Advanced Procedures and applications of Permanent Waving Services 
• Advanced Procedures and application of Haircutting and styling 
• Advanced procedures and applications of Hair design 
• Students will learn the business part of the business 
• Arkansas Cosmetology Laws and Regulations 
• Sanitation, and the Difference between Disorders and Diseases 
• Disease Prevention 

In addition to the required classroom hours, the students are required to have a minimum number of practical 
services completed each day. Each service or assignment a student performs is recorded on a daily basis. These 
services are a part of the graduation requirements. 

OBJECTIVE: 
The objectives of the program include but are not necessarily limited to educating the students to a degree of competence 
that will enable the student to systematically and professionally perform the skills required to pass the Arkansas 
Cosmetology exam and obtain gainful employment.  
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Goals: 

At the completion of the program the student will: 

• Gain the knowledge and skills to be able to successfully pass the State examination. 

• Have the skills needed to obtain employment in the field of Cosmetology 

• Have the knowledge and skills required to perform all the aspects of hair, nails, and 
skincare. 

• Be able to communicate effectively and professionally with clients and colleagues.     

                                    

COSMETOLOGY Equipment 

1.      CHI Kit 
1        Gold Magic Manicuring Kit 

COSMETOLOGY PROGRAM OVERVIEW

  TOPIC                                                                              HOURS

Hygiene & Sanitation                                                                             80

Related Science                                                                                     120

Hairdressing                                                                                         1000

Manicuring                                                                                             100

Aesthetics (Cosmetic Therapy)                                                           100

Salesmanship and Shop Management                                                50

Professional Ethics                                                                                  49

Domestic Violence and Sexual Assault                                                 1

Total Course Hours                                                                               1500
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      1        Pedicure Kit 
      1        Roll About Caddy 
      1        Cosmetology Textbooks 
      1        Laptop Chromebook 
      1       CIMA Code Booklet 
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MANICURE PROGRAM: 

  MANICURE DRISCRIPTION: 
The manicuring program trains students in basic knowledge, skills and habits that will prepare the student for an entry 
level position in a salon or spa. The course focuses on a blend of classroom instruction and clinic floor work practicing on 
school guests. Students are required to take a thirty (30) minute lunch break every day, students will be docked for this 
time whether or not they clock out. 

Students establish strong knowledge, foundation through lecture, demonstration, hands on, and guest artist. The 
program focuses on the art and science of nail technology, including: 

• Manicuring, hands, and nail care       
• Pedicures, feet, and nail care 
• Nail sculpting & gels 
• Nail art 
• Silk & Fiberglass wraps 
• Personal & professional Success skills 
• Spa and salon products and business building 
• Areas of study also include Bacteria, Infectious agents, Anatomy, Nail diseases and disorders, chemistry, and much 

more. 
• Arkansas Manicuring Laws and Regulation 

OBJECTIVE: 
The objectives of the course include but are not necessarily limited to educating the students to a degree of competence 
that will enable the student to systematically and professionally perform the skills required to pass the Arkansas 
Manicuring exam and obtain gainful employment. 

GOALS: 
At the completion of the program the student will: 

• Will have the knowledge and skills to be able to successfully pass the State Manicure exam. 
• Have the skills needed to obtain employment in the field of Cosmetology. 
• Have the knowledge and skills required to perform all the aspects of Nail care services in a salon or spa setting. 
•  Be able to relate with customers and fellow workers using professional skill and md marketing. 

21



                                                                  
                             

      

   
MANICURE PROGRAM OVERVIEW 

                                           

MANICURE EQUIPMENT

1 Tammy Taylor Kit

1 Gold Magic Manicuring Kit

1 Pedicure Kit

1 Manicuring Textbook Set

1 CIMA Code Booklet

1 Laptop Chromebook

1 Smock

TOPIC                                                                                       HOURS

Health, Sanitation, and Infection Control                                                    75

Health Related Science                                                                                   75

Manicuring and Pedicuring                                                                          200

Advance Nail Technology                                                                             200

Career Development                                                                                       49

Domestic Violence and Sexual Assault                                                           1

TOTAL COURSE HOURS                                                                                600
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INSTRUCTORS TRAINING: PROGRAM: 

INSTRUCTOR DISCRIPTION: 
This course is designed to proficiently train an instructor in the subject matter associated with the arts and science of 
Cosmetology and related fields. The course will consist of lectures, demonstrations, and hands on both in the classroom and 
on the clinic floor. Students are required to take a thirty (30) minute lunch break every day; students will be docked for this 
time whether they clock out.  

After finishing the course, the trainee will have the knowledge required to pass the Arkansas Instructors exam. The program 
focuses on the following: 

• Lesson plan Preparation and Presentation 

• Class Demonstration 

• Class assessment 

• Student Counseling and Evaluation 

• Class and Clinic Observation 

• Recording grades 

OBJECTIVE: 

The objectives of the course include but are not necessarily limited to educating the student to a degree of competence that 
enable the student t systematically and professionally perform the skills required to pass the Arkansas Instructors exam and 
obtain gainful employment. 

GOALS: 

At the completion of the program the student will: 

• Will have the knowledge and skills to be able to successfully pass the exam. 

• Have the skills needed to obtain employment in the field of Cosmetology as an Educator 

• Have the knowledge and skills required to perform all the aspects of an Educator in the cosmetology field. 

• Be able to relate with customers, students, and fellow workers using professional skills and marketing. 

INSTUCTORS TRAINING PROGRAM OVERVIEW

TOPIC                                                                                                          HOURS

Preparatory Training                                                                                       50

Class Attendance                                                                                           100

Conducting Theory Classes                                                                            50

Conducting Practical Classes                                                                        300
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STUDENT SERVICES 
During your career planning interviews and your student orientation, you will receive information about the program, 
goals of each course, the policies affecting you and the services available to you. Our goal is to provide you with a 
clear understanding of: 
• Program requirements 
• Student performance expectations 
• Successful enrollment and financial planning 
• Career options and placement information 
• Services provided for students and the community 

STUDENT SERVICES AVAILABLE INCLUDE: 
• Academic Advising 

Arkansas Beauty College conducts periodic individual academic advising meetings with students. At this time 
students and instructors discuss the students’ current satisfactory academic progress and attendance. Arkansas 
Beauty College recognizes that personal issues may prevent students from fulfilling their duties as a student and 
asks that students discuss these issues with their instructors at this time. Instructors are prepared to discuss 
different ways students can improve their grades and/or attendance and can provide students with a community 
help guide for additional assistance. If needed, instructors help students create a plan to improve their grades and/
or attendance.  

• Learning Recourse Center/Library Services - Arkansas Beauty College offers students a library which contains 
reference books, a computer, printer, educational CD’s, etc.   

• Demonstration Workshops/Classes 
• If personal matters arise, we have a list of professional services posted in the break room and office. 

CAREER SERVICES: 
Although Arkansas Beauty College does not guarantee employment, we strive to assist every graduate in obtaining a 
career related position suited to his/ her needs and desires. 

• Open positions in the Cosmetology industry are posted on bulletin board 
• Guest speakers and employers are brought into the school 
• Guests offer demonstration workshops as well as discuss different employment opportunities in their field 
• Self-employment opportunities and commission work 
• Career guidance is readily available for students 
• Inform students and give them the opportunity to attend demonstration workshops/classes and shows. 
Regulations prohibit any school, college, or institution of higher learning from guaranteeing placement as an 
inducement to enter school. 

CAREER OPPORTUNITIES: 
Here are some of the careers available to our graduates: 

Methods of Keeping Students Records                                                        10

Instructor’s Discretion                                                                                     89          

Domestic Violence and Sexual Assault                                                           1

TOTAL COURSE HOURS                                                                                  600

Nail Artist/ Manicuring Hairstylist Make-up Artist Hair color specialist
Salon Manager Salon Owner Perm Specialist Day Spa
Cruise ship School Owner Image Consultant Product distributor
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COMMUNTIY OUTREACH: 
Arkansas Beauty College partners with ARVAC Inc. and Job Path, to help those in need in the river valley area. ARVAC, Inc. 
promotes self-sufficiency and provides pathways out of poverty for individuals, families, and communities. Arkansas 
Beauty College aids in this mission by providing services for those in need of assistance through ARVAC, Inc. Job Path is a 
division of Friendship Community Care, and Arkansas Rehabilitation Services to help provide valuable work experience to 
students in a pre-employment transition services program. 
PHYSICAL DEMANDS: 
The profession is likely to require the professional to work long hours, often standing on one’s feet, placing strain on the 
back, shoulders, and neck. Interaction with people from all walks of life is common for professionals and consequently, 
those suffering from anxiety or nervous conditions may want to check with a physician before committing to the course. 

SAFETY REGULATIONS: 
Orientation sessions and periodic reviews throughout the course of study include information on the care of and storing 
of chemicals and instruments common to the industry. Each prospective student is advised to check with his/her 
physician to see if they are prone to allergies such as asthma or adversely affected by strong odors or in the case of one 
being pregnant. Students are advised to wear protective gloves when applying chemicals common to the industry. 
Students are advised to wear eye protection while working with equipment commonly used in the preparation and 
management of artificial nails. As a measure of prevention, professionals are encouraged to wear professional shoes 
and hosiery.  

GRADUATION AND LICENSING REQUIRMENTS: 
In order to graduate and receive a diploma, students must meet the following requirements: 

• Complete the required hours of training with a minimum of 75% GPA 
• Complete all the curriculum requirements 
• Fulfill all financial obligations to the school 

Upon completion of all program requirements, the student will receive a diploma and then will be allowed to take the 
Arkansas exam. Students must complete the Arkansas State exam with 75% or better on the practical and 70% or better 
on the written exam. Then a license to practice will be issued by the State of Arkansas and must be maintained according 
to regulations published by the Arkansas Health Department Cosmetology section. Examinations are held monthly, and 
fees are set by the examining agency. Arkansas Beauty College also uses a third-party servicer to perform Employment 
Verification. Once a graduate has received their diploma, their employment status must be reported back to Arkansas 
Beauty College. Students can complete this through reporting directly back to Arkansas Beauty College or through the 
third-party servicer (the third-party servicer will contact the student directly via the contact information submitted to 
Arkansas Beauty College).  

  
POLICIES 

PROFESSIONAL GUIDELINES: 
Our programs provide essential knowledge and skills to enable you to be a successful professional in the spa or salon 
industry. Establishing professional work habits is a primary focus. The following is a guideline which outlines what we 
expect from our students and what our students can expect from our staff. 

SCHOOL CALENDAR & HOURS OF OPERATION: 
Arkansas Beauty College is open Monday – Friday from 8:00 a.m. to 3:00 p.m.  New classes start each month, providing we 
have an opening. 

WEATHER-RELATED SCHOOL CLOSINGS: 
Arkansas Beauty College does not usually close because of weather related conditions. When there is a serious “weather 
emergency”, which causes retail business and government offices to close, Arkansas Beauty College may cancel or delay 
classes. A decision to have late opening or early closing will be made by the school Director. Consult your local TV and radio 
stations for school information. 

 SCHOOL CLOSURES: 

Manufacturer sales Photo stylist Sales Consultant Magazine Writer/
Editor 
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• January	 New Years	  
• May	 Memorial Day 
• July	 Independence Day 
• September                                        Labor Day 
• November                                        Thanksgiving (Thursday –Sunday) 
• December	 Christmas (Christmas Eve- New Year’s Day) 

ATTENDANCE POLICY: 
Upon registration, the student schedules a place in a particular class. Because class size is limited by state law, the school 
always insists upon prompt and regular attendance. The student is required to report to the school at their regularly 
scheduled time. All students must attend according to the Satisfactory Progress Schedule. Attendance and Academic 
Progress for 1500 hours programs are reviewed at 450, 900, and 1200 hours. Attendance and Academic Progress for 
600-hour programs are reviewed at 300 hours. If a student misses (2) business days without contacting the school, he/
she will automatically be dropped. This is known as an unofficial withdrawal.  
A record of attendance is maintained for each student and is available for the student to review at any time. Hours will be 
posted on the bulletin board in the break room by the end of each month for the previous month. Each student is to keep 
a record of their time so they can compare it to what is posted. If there is a discrepancy, you must notify the office 
immediately for the month posted. An Attendance/Academic Advisory sheet will be administered when necessary. 
Students who are full-time are required to take a thirty (30) minute lunch break every day, students will be docked for 
this time whether or not they clock out. 

ABSENCE POLICY: 
An absence due to illness, death in the immediate family and or any other unavoidable circumstance must be reported to 
the school. Students who do not complete the program within the maximum timeframe will be terminated. A student 
must maintain 70% percent of their scheduled attendance. Absences in excess of 30% percent are non-excusable. 
Absences may create charges for attendance beyond contract and a student may be suspended or terminated. 

• The College must be notified by phone before 8:00 a.m. 
• Students must contact the school each day they are out 
• If the student does not call in by 8:00 a.m. it automatically becomes an unexcused absence 
• Students will not be able to make up for an unexcused absence until the end of contract 
• If a student misses (2) two consecutive business days without contacting the school, he/she will automatically be 

terminated. 

TARDINESS POLICY: 
Promptness in reporting to class at the beginning of each session is necessary. Students are required to be on time each 
day. Students must clock in each day by 8:00 a.m., any students arriving after 8:00 a.m. must wait until 9:00 a.m. Any 
student arriving after 9:00 a.m. who has not contacted the school and given permission from the instructor or staff 
member prior to their arrival will not be allowed to clock in for the day. Any theory hours missed must be made up at the 
end of the course between the hours of 8:00 a.m. and 9:00 a.m.  
  
MAKE UP WORK POLICY: 
Programs at Arkansas Beauty College are currently clock hours; and consequently, missed attendance and subject matter 
must be made up before one can graduate. 

• It is the student’s responsibility to make sure he/she has obtained all notes and assignments 
• It is the student’s responsibility to get with an instructor to arrange a time and day to make up missed work 

SCHEDULE CHANGES: 
Under normal circumstances, scheduled program changes will be granted only twice during an enrollment period to 
those students making Satisfactory Progress at a fee of $200.00 each time it is changed. 

TRANSFER/ TRANSCRIPTS: 
Transfer students may be accepted at the discretion of the Director, with certification of previous hours from an 
applicable licensing agency. A written and practical test will be administered to evaluate student placement in the 
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program with a minimum enrollment period of 400 clock hours. Credit is granted for previous training (certified hours 
only) and shortens enrollment period accordingly. Only hours within a three-year period of the enrollment and the date 
of application for the state exam will be accepted. 

SATISFACTORY ACADEMIC PROGRESS POLICY: 

Satisfactory Academic Progress in attendance and academic work is a requirement for all students and is consistently 
applied to all students enrolled in this school to determine whether an otherwise eligible student is making SAP in their 
educational program and may receive assistance under Title IV, HEA programs 34 C.F.R 668.16(E). NOTE Students 
receiving funds under any Federal Title IV financial aid program must maintain Satisfactory Academic Progress to 
continue eligibility for such funds. If a student’s eligibility for financial aid has been negatively impacted by SAP, the 
student will be notified. 
Students in Cosmetology are evaluated for Satisfactory Academic Progress at 450 Actual hours, 900 Actual hours and 
1200 Actual hours in our Cosmetology program. Students in Manicuring and Instructors courses will be evaluated for 
Satisfactory Academic Progress at 300 Actual hours. 

TRANSFER STUDENTS: will be evaluated at the midpoint of their contracted hours or the established evaluation 
periods, whichever comes first.  Evaluation will determine if the student has met the minimum requirements for 
satisfactory academic and attendance progress. The frequency of evaluation ensures that students have ample 
opportunity to meet both academic and attendance progress requirements. 
            
ATTENDANCE PROGRESS (Quantitative Measure) 
Students are required to attend a minimum of 70% of the hours possible based on the attendance schedule to be 
considered maintaining satisfactory attendance progress. Evaluations are conducted at 450 Actual hours, 900 Actual 
hours, and 1200 Actual hours for a 1500-hour course, and 300 Actual hours for a 600-hour course. The attendance 
percentage is determined by dividing the total hours accrued by the total hours scheduled. At each evaluation period, the 
school will determine if the student has maintained at least a 70% cumulative attendance since the beginning of the 
course. 

The Maximum Timeframe a student must complete the course is 150% of the program length. The 1500 clock hour 
program is 2250 Clock Hours and 69.23 weeks. The 600-clock hour’s program is 900 Clock Hours and 27.69 weeks. 
Attendance: All students must maintain at least a 70% cumulative attendance average to be considered making 
Satisfactory Progress and to complete the program within the maximum time frame. 

  ACADEMIC PROGRESS AND GRADING System (Qualitative Measure) 
Students are assigned academic learning and a minimum number of practical experiences. Academic learning is 
evaluated after each unit of study. Practical assignments are evaluated as completed. Practical skills are evaluated 
according to text procedures and set in practical skill evaluation criteria used by the school. 

The following factors will be measured to determine academic progress:  
1. Theory work (test grades, homework, etc.) 
2. Practical work (Clinic work sheets, practical tests) 
3. Laboratory work 

Theory and practical work will be graded according to the following scale: 
100-90% - Excellent                 75%-79%-Average                     80%-89%-Good                74% & Below-Failure 
                    

The following grading scale is applicable to all courses of study. Students must maintain an average minimum of 75% in 
theory and practical clinic work in order to be considered making Satisfactory Progress. Records of progress are kept and 
any student with a grade below 75% will be CONSIDERED not making Satisfactory Progress. 
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  DETERMINATION OF PROGRESS: 
An evaluation of progress will be conducted by the Director or Educator at the following hours. 
Cosmetology Program a 1500-hour course will be evaluated at 450 Actual hours, 900 Actual hours and 1200 Actual hours. 
Manicuring and Instructors Program a 600 -hour course will be evaluated at 300 Actual hours. 
Satisfactory:	 Students with a minimum of 75% GPA and 70% attendance. 
NOTE:	 Attendance is evaluated on a cumulative basis.  At each evaluation point, the attendance for the month will 

be added to the attendance from the preceding months to determine whether the student will complete the 
course within the maximum time frame established in this policy. 

Students meeting minimum requirements for attendance and academic evaluation will be considered to be making satisfactory 
progress until the next scheduled evaluation. Students will receive a copy of their satisfactory progress determination at the 
time of each evaluation. For a student to be considered making satisfactory progress, he or she must meet both attendance 
and academic minimum requirements on at least one evaluation by the midpoint of the program or midpoint of the academic 
year, whichever is shorter. 

  WARNING: 
Students who fail to meet the minimum requirement for attendance or academic progress at the end of an evaluation period 
are placed on Warning and considered to be making satisfactory progress during the Warning period.  The student will be 
advised in writing on the actions required to attain satisfactory progress in attendance or academic progress by the next 
evaluation period. If at the end of the warning period, the student has still not met both attendance and academic 
requirements, the student will be deemed ineligible to receive Title IV funds. (See Appeal and Probation) 

  PROBATION: 
Students who fail to meet minimum requirements for attendance and/or academic progress at the next evaluation period after 
a warning period will be placed on probation and considered to be making Satisfactory Academic Progress during the 
probationary period, if the student appeals the decision, and prevails upon an appeal. Additionally, only students who cannot 
meet Satisfactory Academic Progress Policy standards by the end of the evaluation period may be placed on probation.  
Students placed on an academic plan must be able to meet the requirements set forth in the academic plan by the end of the 
next evaluation period. Students who are progressing according to their specific academic plan will be considered making 
Satisfactory Academic Progress. The student will be advised in writing of the actions required to attain satisfactory academic 
progress by the next evaluation. If at the end of the probationary period, the student has still not met both the attendance and 
academic requirements required for satisfactory academic progress or by the academic plan, he/she will be determined as 
NOT making satisfactory academic progress and, if applicable, students will not be deemed eligible to receive Title IV funds but 
may continue to attend school with a self-payment plan. 

RE-ESTABLISHISHMENT OF SATISFACTORY ACADEMIC PROGRESS: 
Students may re-establish satisfactory academic progress and Title IV aid, as applicable, by meeting minimum 
attendance and academic requirements by the end of the warning or probationary period. 

APPEAL PROCEDURE: 
If a student is determined to not be making satisfactory academic progress, the student may appeal the determination 
within 10 calendar days. Reasons for which students may appeal a negative progress determination include death of a 
relative, an injury or illness of the student, or any other allowable special or mitigating circumstance. The student must 
submit a written appeal to the school on the designated form describing why they failed to meet satisfactory academic 
progress standards, along with supporting documentation of the reasons why the determination should be reversed. 
This information should include what has changed about the students’ situation that will allow them to achieve 
Satisfactory Academic Progress by the next evaluation point. Appeal documents will be reviewed, and a decision will be 
made and reported to the student within 10 calendar days. The appeal and decision documents will be retained in the 
student file. If the student prevails upon appeal, the satisfactory academic progress determination will be reversed and 
federal financial aid will be reinstated, if applicable. 

INTERRUPTIONS, COURSE INCOMPLETES, WITHDRAWALS: 
If enrollment is temporarily interrupted for a Leave of Absence, the student will return to the school at the same progress 
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status as prior to the leave of absence. Hours elapsed during a leave of absence will extend the student’s contract period 
and maximum time frame by the same number of days taken on the leave of absence and will not be included in the 
student’s cumulative attendance percentage calculation. Students who withdraw prior to completion of the course and 
wish to re-enroll will return to the same satisfactory academic progress status as at the time of withdrawal, if the 
student returns within 180 days. Incomplete, repetition, and non-credit courses have no effect upon satisfactory progress 
policy.  

NONCREDIT, REMEDIAL COURSES, REPETITIONS: 
Noncredit, remedial courses and repetitions do not apply to this institution. Therefore, these items have no effect on the 
school’s satisfactory academic progress standards. 

TRANSFER HOURS: 
Regarding Satisfactory Academic Progress, a student’s transfer hours will be counted as both attempted and earned 
hours for the purpose of determining when the allowable maximum time frame has been exhausted. SAP evaluation 
periods are based on the actual contracted hours at the institution.  

STUDENTS WHO DO NOT COMPLETE WITHIN MAXIMUM TIMEFRAME: 
Students who do not complete within the Maximum timeframe will be permitted to continue to graduation. However, 
any student not completing the course within their contracted time will be charged an hourly fee as stated on their 
enrollment agreement for each hour needed to complete the course.  

MAXIMUM PROGRAM LENGTH; 
Unless a student has failed to pay in full all tuition and charges and is not permitted by Arkansas Beauty College to 
attend classes. Students acknowledge that all program hours necessary to complete the program will be made available 
to the student during a period that is one hundred and fifty percent (150%) of the enrollment period. If it is due to 
attendance problems, a student must attend additional program hours beyond the 150% maximum time frame for the 
program. Students who have an attendance and grade percentage that exceeds 75% and need additional time to 
complete the academic graduation requirements, the actual maximum program length will be determined by the 
individual student’s cumulative attendance rate. If a student must attend additional program hours beyond his/her 
maximum program length to complete academic requirements, this agreement will terminate. Arkansas Beauty College 
at its discretion may have any student whose enrollment agreement (contract) had terminated execute a new 
agreement. In such case, the student shell be required to pay the current charges per program hour in effect at the time 
the new agreement is executed for each program hour that the student must complete in order to complete the 
program.  

 LEAVE OF ABSENCE: 
Arkansas Beauty College may only grant EMERGENCY MEDICAL leave of absence conditionally depending on the 
circumstances. Examples of possible Emergency Medical leave of absence: hospitalization, childbirth, COVID-19 etc. 
Students must formally request a leave of absence by completing the form in the school office. No more than six months 
within a 12-month period will be approved. Students must return at the end of the approved leave to continue where they 
left off or be dismissed from the program. If the student fails to return to school by the end date of the leave of absence the 
student will be dropped from the program. The only exception will be that the student has contacted the school at the end 
date of the leave and provides proper authorized documentation for extension on their leave. The student will have two 
business days to provide the school with the authorized proper documentation otherwise the student will be dropped 
immediately. 

LATE FEE (overtime) 
  There will be a charge of $12.00 per hour for any time past the contract end date. 
EARLY TESTING: 
Students are required to have 1200 hours in the Cosmetology course, and 480 hours in the Manicuring and        the 
Instructor course.  You must have 75% or above in your practical and theory grade and 70% or above 

  in attendance.  All financial obligations must be up to date.  If any charges occur after you have taken the  
   practical, then all remaining charges will have to be paid on or before the graduation date for your 
  hours to be certified by the state board. 
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TESTING POLICY: (for lapsed license or from other institutions) 
1. Must present documentation from State Board 
2. Fill out Application and pay fee. 
Students must be able to take and pass all examinations based on materials learned in class. All instruction and hand 
outs are provided in English 
.  
CHANGE OF COURSE OR HOUR POLICY: 

• When changing the hours of attendance from full-time to part time all schedule hours will be paid for, and a new 
enrollment agreement will be written for the remaining hours  

• Any remaining unpaid balance owed to Arkansas Beauty College from the original contract will be added to the 
new enrollment agreement. 

CANCELLATION POLICIES: 
• Applicants who have visited the school prior to enrollment will have the opportunity to withdraw without penalty 

within three business days following either the regularly scheduled orientation procedures or following a tour of the 
school facilities and inspection of equipment where training and services are provided. 

• If the student is not accepted for admission to the program as specified in the Enrollment Agreement; or the student 
(or student’s parent or guardian if the student is under the legal age to enter into an Enrollment Agreement) 
provides written or verbal notification canceling student’s enrollment within (3) business days after student executes 
the agreement, the school will provide student with a full refund of all monies paid to the school. The postmark on 
the written notification will determine the cancellation date, or the date of notification is hand delivered to the 
school less the registration, the permit fee was sent to the Department of health Cosmetology Section and cannot 
be refunded. 

• If student (or student’s parent or guardian of a student is under the legal age to enter into this Agreement) provides 
written or verbal notification (in person) canceling student’s enrollment within three (3) calendar days after student 
signs this Agreement, before student starts actual class attendance, the school will provide student with a full 
refund of tuition fees, after three days less the $150.00 registration fee. If a student enrolls with the school and 
starts actual class attendance and student either withdraws from selected program or the school dismisses student 
from the selected program for a violation of the school’s rules and regulation, this may result in a return of Federal 
Student Financial Assistance (Title IV Funds) 

 WITHDRAW AND TERMINATION POLICY: 
• Should the need arise for Arkansas Beauty College to cancel or delay the start of a program, Arkansas Beauty 

College will work with the student to arrange for a new start date. If a refund is required, it will be done in 
accordance with the refund policy contained within the catalog. 

• Students must notify the school in person, in writing, or by phone of their intention to cancel/ terminate enrollment 
agreement. If a student notifies Arkansas Beauty College by phone, they must provide their name, address, phone 
number, and the last four digits of their social security number 

• If under the age of 18, the student’s parent or guardian shall notify Arkansas Beauty College either in person, 
writing, or by phone 

• They must complete a cancellation/ termination form, but it is not required for any refund payments due. 
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RETURN OF TITLE IV FUNDS AND REFUND POLICY 

The law specifies how Arkansas Beauty College must determine the amount of Title IV Program funds that you 
can earn if you withdraw from school. The Title IV programs that are covered by this law are: Federal Pell 
Grants, Federal Direct Subsidized and Unsubsidized Loans, Federal Direct Plus Loans and Federal Educational 
Opportunity Grants (FSEOGs). 

The return of Title IV funds as prescribed in section 484B of the HEA Amendments determines the amount of 
the Title IV aid a student has earned at the time a student withdrawal. The amount of the Title IV aid a student 
has not earned is then returned to the Title IV programs. It is a pro rate calculation based on the last date of 
Attendance as the date of withdrawal (last day of attendance) through sixty percent (60%) of the payment 
period.  If a student receives title IV funds the following policy applies to those funds. Up to the 60% point in 
time in each payment period or period of enrollment a pro rate schedule is used to determine the amount of 
Title IV funds the student has earned at the time of withdrawal the last date of attendance and that may be 
retained by Arkansas Beauty College and applied toward student’s cost of attendance. After the 60% point in 
the payment period or period of enrollment, a student has earned 100% of the title IV funds. Students should 
refer to the catalog for more details regarding Title IV funds.  The formula in brief is as follows: 

1. The institution will determine the last day of attendance as withdrawal and then determine the 
percentage of the payment period scheduled for the student.                               

2. The institution will determine the amount of Title IV aid for which the student was eligible by the 
percentage of the time scheduled. 

3. The institution will compare the amount earned to the amount disbursed. If the amount of aid disbursed                         
    exceeds the amount earned, this amount of Title IV aid must be returned. 

4. The institution allocates the responsibility for returned unearned aid between the school and the 
student according to the portion of disbursed aid that could have been used to cover institutional 
charges and the portion that could have been disbursed directly to the student once institutional 
charges are covered. 

5. The institution and/ or the student must then distribute the unearned Title IV aid back to the 
Title IV program. 

6. If the student receives less Federal Student Aid than the amount earned, the school must offer a      
disbursement of the earned aid that was not received.  This is called a post-withdrawal disbursement.  
If the student receives more Federal Aid than the amount earned, the school, the student, or both must 
return the unearned funds in a specified order. 

7. Any refund due will be refunded on the student’s behalf directly to the applicable federal student aid 
program, within 45 days of the last day of attendance in the following order: 

• Federal Direct Loan Unsubsidized 
• Federal Direct Loan Subsidized 
• Federal Direct PLUS (Parent) 
• Federal Pell Grant 

REFUND POLICY: 
The following refund policy is the same or stricter than the relevant State refund policy and shall apply after the Return of 
Title IV Funds calculation has been made. If applicable, to remaining tuition payments once the student has started actual 
class attendance. The last date of attendance is considered the withdraw date. 

Percentage of 
Enrollment Time to 

Total Time of Course Cosmetology Manicuring Instructor
Percentage of Tuition 
Retained by College
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Note:  ’Enrollment Time” means the number of actual hours completed between the student’s actual first day of 
attendance in the program and the date student last actually attended class “Total time” means the total hours of 
instruction for the program in which the student is enrolled. Any funds due to the student hereunder shall be refunded 
within forty-five (45) days from the last day of physical attendance in the case of formal cancellation or formal termination. 

1. Registration Fee – Non-refundable  
2. Permit Fee- Non-refundable, Paid to the Department of Health Cosmetology for the permit. 
3. Student Supplies Fee – Student Supplies Fee will not be canceled or adjusted unless Student returns 

the student supplies in their original condition with in twenty (20) calendar days of receipt of the 
student supplies from the school. 

a.  Refunds due will first be made to the source that provided funding to the student before any refund 
may be paid to the student. 
b.  If the selected program is canceled after student’s enrollment, but before student started class 
attendance, the school shall provide student with a refund of all funds paid less $150.00 registration fee 
and $20.00 permit fee that was sent to The Department of Health Cosmetology Section by student or 
provide alternative means for the student’s completion of the program. 

**Student shall be entitled to unused portion refund of tuition paid if Arkansas Beauty College permanently closes and no 
longer offers instruction after student begins classes. 

 PRIVACY ACT: 
• The college requires written consent from the student and or guardian (if student is a minor) for the release of 

student records to third parties. 
• No information from student files will be released to any individual, business, or agency without written consent 

of said student and guardian (if minor). 
• Information may be released to student, parents (if applicable), Arkansas Department of Health Cosmetology 

section, and U.S. Government Officials. 

ACADEMIC TRANSCRIPTS: 
Student transcripts are maintained on Boston Educational Network’s E-master’s program. Students may access their 
official transcript upon request. Printed copies of student transcript may take up to seven (7) business days after receipt 
of request.  

RECORD RETENTION POLICY: 
Student records shall be maintained for at least 5 years after a student either terminates training or graduates. After 
that, the school will maintain adequate permanent student records for 10 years which will include: 

• Evidence of compliance with the school’s admissions requirements. 
• Credit granted for previous experience or training. 
• Dates of admission start dates and withdrawal or completion dates. 
• Reasons for withdrawal if known. 
• Daily attendance. 
• And tuition and financial aid records, when applicable 

ACCESS TO STUDENT FILES: 

.01% to 4.9% 73.5 Hours 29.4 Hours 29.4 Hours 20%

5.0% to 9.9% 148.5 Hours 59.4 Hours 59.4 Hours 30%

10.0% to 14.9% 223.5 Hours 89.4 Hours 89.4 Hours 40%

15% to 24.9% 373.5 Hours 149.4 Hours 149.4 Hours 45%

25% to 49.9% 748.5 Hours 299.4 Hours 299.4 Hours 70%

50% to 100% 750 Hours 300 Hours 300 Hours 100%
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• Students may gain access to their cumulative records upon written requests, by appointment and under the 
supervision of a staff member. Such a request will be scheduled within three (3) business days of receipt of the 
request. 

• Students may request correction of information contained in their file if he/she feels and can substantiate the 
information is incorrect. 

• Errors will be corrected, and corrections will be noted in the students’ permanent file. 
• The student will be provided with a copy of the correction for his/her records. 
• Copies of data contained in the student file are available for twenty cents (.20) per page. 

POLICY AGAINST HARASSMENT: 
Arkansas Beauty College firmly believes that everyone has the right to study and work in an environment that 
promotes equal opportunities for all and prohibits discrimination, including any form of harassment. Therefore, 
Arkansas Beauty College has developed a “policy against harassment” that is distributed at the time of enrollment. The 
policy provides a means by which individuals can bring any violations of the policy to Arkansas Beauty College attention. It 
also includes guidelines for the investigations into complaints and enforcement of the policy. Please see complaint policy. 

SEXUAL HARASSMENT POLICY: 
Arkansas Beauty College has zero tolerance for sexual harassment against students or employees. Arkansas Beauty College 
defines sexual harassment as unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct 
of a sexual nature. Students found guilty of sexually harassing customers, employees, or fellow students will be subject to 
penalties and/or termination. A detailed sexual harassment policy is available to you in the Administration Office.  

 BULLYING POLICY: 
Arkansas Beauty College does not tolerate bullying. Bullying is defined as unwanted, aggressive behavior among students 
that involves real or perceived power imbalance. The behavior is repeated, or has the potential to be repeated, over time. 
Bullying includes, but is not limited to, actions such as making threats, spreading rumors, and/or attacking someone 
verbally or physically.  

DRUG AND ALCOHOL POLICY: 
To ensure a DRUG & Alcohol - FREE College, all students and staf are given notice that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is prohibited in the college. This includes no medical 
marijuana (In accordance with Arkansas Department of Health (https://www.healthy.arkansas.gov/programs-services/
topics/medical-marijuana-faqs) 

• If a student/employee is found to be in non-compliance with this policy, said student and or staf will be terminated. 
• All Instructor and/or staff have the authority to request a drug test. 
• All students must sign the drug statement policy. 
• All students are required to attend a drug and alcohol abuse class provided by Arkansas Beauty College 
• Anything that could cause a student’s physical or mental impairment.  

DISCIPLINARY/TERMINATION POLICY: 
Our goal is to provide clear direction and feedback on your performance. When you choose to perform or behave outside 
 of our guidelines, disciplinary action may be taken; Termination is at the discretion of Arkansas Beauty College Director. 

• 1
st 

Offense………. Verbal Documented Warning 
• 2

nd 
Offense……… Written Warning 

• 3
rd 

Offense………. 30-day probation/ termination at the discretion of the Arkansas Beauty College Director. 
• 4

th 
Offense………. Termination Mandatory 

• At any time, a student may be terminated by the Director of Arkansas Beauty College if the situation warrants. 

**Violation of any school policies or regulations may be subject to immediate suspension/termination. 

Disciplinary actions will be documented in students’ files with signatures from students and school officials. 

Furthermore, any student refusing to do any assignments could be dismissed from the school. On the first occasion the 
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student will be sent home, on the second occasion that student is suspended for three days and on subsequent occasions, 
the student may be dismissed.   
To protect students from false accusations of theft from other students while on school premises, the staff will periodically 
perform station/bag/purse checks.  

TERMINATION ACTIONS: will be documented in student files with signatures from school officials & student. 
Furthermore, a student may be subject to termination due to the following: 

• Students missing (2) business days without contacting the school-refer to Attendance Policy 
• Lack of attendance- missing 14 consecutive unexcused days  
• Harassment-Refer to policy against Harassment and Sexual Harassment Policy 
• Bullying-Refer to Bullying Policy. 
• Drugs/alcohol and being under the influence- refer to Drug & Alcohol Policy  
• Causing discord among students 

  
  CAMPUS SECURITY POLICY & REPORTS: 

The following provides information required under Public Law, 34 CFR668, Student Assistance General Provision, and 
Campus Safety. This report is to inform the students of the procedures to follow in reporting emergencies and crime on 
campus. 

• The Director, Assistant Director, and all Instructors and Staf will serve as Campus Security Personnel. 
• All suspicious activities, crimes, or other security problems should be reported immediately to staff 

members. 
• Written reports will be made when appropriate and kept in the college files. 
• When it is deemed necessary by college personnel, outside help, law enforcement, etc. will be called. 
• College officials will cooperate in every way possible with the investigation conducted. 
• Please note that school policy prohibits use, sale, or possession of illegal drugs on school property or at 

school functions. 
• Alcohol violations or drinking by underage people will not be tolerated. 
• Any student or employee with alcohol or drug problems will be referred to a local center for treatment. 

  Emergency preparedness plan information is located in the office. 

	   2019	 2020	 2021	 2022	 2023	 2024 

Aggravate …………………………………………………………….…... 0   0   0   0   0 0

Arson 0 0 0 0 0 0
Burglary 0 0 0 0 0 0
Drug Abuse Violation ………………………………………………… 0 0 0 0 0 0
Drug Violation …………………………………………………………… 0 0 0 0 0 0
Hate Crimes ………………………………………………………………. 0 0 0 0 0 0
Liquor Law Violations ………………………………………………... 0 0 0 0 0 0
Motor Vehicle Thef 0 0 0 0 0 0
Murder 0 0 0 0 0 0
Rape 0 0 0 0 0 0
Robbery …………………………………………………………….………. 0 0 0 0 0 0
Sexual 0 0 0 0 0 0
Sexual Offenses (forcible) …………………………………….……. 0 0 0 0 0 0
Sexual Offenses (non-forcible) ………………………….………... 0 0 0 0 0 0
Thef 0 0 0 0 0 0
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HOUSING / SUBSTANCE ABUSE: 
• Arkansas Beauty College does not provide student dormitory facilities.  
• Arkansas Beauty College conducts a class that discusses alcohol abuse, drug abuse, and bullying. This class is 

meant to educate students on how to identify problems with addiction or abuse and how to receive help. 
Arkansas Beauty College has a strict bulling policy as well as a strict substance abuse policy.  

COMMUNITNY SERVICE: Arkansas Beauty College works with the Job Path and the Russ Bus Foundation to provide haircuts 
for the homeless community, who are seeking job placement as well as providing wigs for cancer patients in need. 

Community Help Guide 

                        Emergency Fire-Police-Ambulance………………………………………………………………………… 911 
Russellville Housing Authority....................................................................................(479) 968-5440 
Noah’s Ark Daycare and Learning Center..................................................................(479) 890-9422 
Counseling Associates................................................................................................(479) 968- 1298 
Health Department....................................................................................................(479) 968- 6004 
Battered Women and Children..................................................................................(479) 968- 6320 
Pope County Sheriff...................................................................................................(479) 968- 2558 
Pope County Clerk’s Office........................................................................................(479) 968- 6064 
Russellville Police Department..................................................................................(479) 968- 3232 
Russellville Fire Department.....................................................................................(479) 968- 2332 
Russellville City Hall.................................................................................................(479) 968- 2098 
Pope County EMS......................................................................................................(479) 968- 8222 
St. Mary’s Regional Medical Center..........................................................................(479) 968- 2841 
Ozark Rape Crisis Center..........................................................................................(479) 219-4314 
Salvation Army.........................................................................................................(479) 968- 5358 
Nationwide Runaway Hotline...................................................................................1-800-621-4000 
National Child Abuse Hotline....................................................................................1-800-422-4453 
National Domestic Violence Hotline ........................................................................1-800-799-7233 
Center for Missing and Exploited Children...............................................................1-800-843-5678 
National Poison Control Center................................................................................1-800-222-1222 
National Substance Abuse Helpline..........................................................................1-800-622-4357 

Weapon Possession 
……………………………………….…………...

0 0 0 0 0 0
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STUDENT PARKING: 
Arkansas Beauty College being in the downtown  business area, there is limited parking for all businesses. You are 
not allowed to park on Commerce Ave or “B” Street between the hours of 8am- 3pm Monday- Friday while you are 
attending as a student at the Arkansas Beauty College. 

Below we have listed the areas where students need to park during school hours: 
• Court House parking lot at the north end of Peters Furniture next to the tracks. 
• Denver Ave.  
• C Street 
• West End of B Street 
• Main Street 

Green lines represent areas that are approved for student parking downtown. 
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                                                                    GRIEVANCE POLICY 

COMPLAINT PROCEDURE GUIDEUNES: 
1. A student, teacher, or interested party may file a complaint against the school; however, the complaint should 

be in writing to the Director or Assistant Director and should outline the allegations or nature of the complaint. 

2. The Executive Director or Assistant Director will meet with the complainant within 10 calendar days of 
receipt of the written complaint. If after careful evaluation, the problem. cannot be solved through 
discussion, the complaint will then be referred        to the school’s Owner. 

3. The school Owner and another staff member will review the complaint and will respond within fifteen 
(15) calendar days of receipt of the written complaint and will review the allegation. 

If more information is needed from the complainant, a letter will be submitted outlining the additional 
information required. 

If no further information is needed the complaint committee will act on the allegations and a letter will be 
sent to the complainant within fifteen (15) calendar days, stating the steps taken to correct the problem, or 
information to show that the a/legation was not warranted or based/act. 

4. If the complainant wishes to pursue a matter, a complaint form is available through the school’s accrediting 
agency which is kept in the office. Arkansas Beauty College’s accreditor (ACCSC) requires that the complainant 
attempt to resolve any issues through the school's complaint process prior to filing a complaint with the agency. 
This procedure does not in any way limit a student's right to exercise his or her legally protected rights. 

5. The complainant also has the right to submit a complaint to the Arkansas Department of Health Cosmetology 
Section: 

Arkansas Department of Health Cosmetology Section  
4815 West Markham, Slot 8 

Little Rock, AR 72205 
(501) 682-2168 | cosmo@arkansas.gov 

ACCSC COMPLAINT REVIEW PROCESS 
Schools accredited by the Accrediting Commission of Career Schools and Colleges must have a procedure and 
operational plan for handling student complaints. If a student does not feel that the school has adequately addressed 
a complaint or concern, the student may consider contacting the Accrediting Commission. All complaints reviewed 
by the Commission must be in written form and should grant permission for the Commission to forward a copy of 
the complaint to the school for a response. This can be accomplished by filing the ACCSC Complaint Form. The 
complainant(s) will be kept informed as to the status of the complaint as well as the final resolution by the 
Commission. Please direct all inquiries to: 

Accrediting Commission of Career Schools & Colleges 
2101 Wilson Boulevard, Suite 302 

Arlington, VA 22201 
(703) 247-4212 

www.accsc.org | complaints@accsc.org  

A copy of the ACCSC Complaint Form is available at the school and may be obtained by contacting  
complaints@accsc.org  or at https://www.accsc.org/StudentCorner/Complaints.aspx.  
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PROFESSIONAL CODE OF CONDUCT POLICIES, RULES, AND REGULATIONS: 

On or before the first day of class all students participate in an orientation session. Orientation procedures are intended 
to create a student’s awareness of what he/she may expect from Arkansas Beauty College and likewise. This meeting 
will define what the school will expect from the students. A checklist accomplishes the orientation process. Each item on 
the checklist is discussed and students are given the opportunity to ask questions. During the conclusion of the 
meeting, each student signs an acknowledgement of having received a copy, read the documents, and understood the 
documents. 

	 “State regulations of private schools (Amin. Code r.280-030-050-05) Private schools, but no church schools, are      
              required to use the English Language, Arkansas Laws and ADE Rules related to nonpublic schools 6-16-104, 
             The basic language of instruction in all schools of the state including private schools, is the English language 
only” 

1. All students are responsible for their own personal hygiene and required to dress and groom themselves in a 
manner befitting the highest professional standards established by the school and industry.  Students may 
wear their own clothes with a smock that is provided in their school kit, or they can purchase an Arkansas 
Beauty College t-shirt to wear with their choice of pants (NO HOLES, DRAGGING, SAGGING OR FRAYED, of 
JEANS OR PANTS OR SHORTS, SWEATPANTS or YOGA PANTS, NO PAJAMAS AND NO HOUSE SHOES,  NO 
SHORTS, NO SLEEVELESS TOPS or TANK TOPS, DRESSES MUST BE PAST THE KNEES ALSO).  Undergarments are 
to be worn at school. Students need to dress professionally.  Students are required to wear closed- in rubber 
soled shoes unless you have signed a waiver upon enrollment that has released Arkansas Beauty College of any 
responsibility if an accident occurs. No hats are allowed. Violation of the dress code is not   permitted.  
Professional clothing is listed above and includes not wearing shorts, dresses above the knees, shirts or jackets 
hanging off the shoulders, including proper fitting clothing and so forth. 

2. Our school is smoke-free and vape-free.  Smoking is only permitted in designated areas outside of the school; 
however, student smokers are required to keep those areas free of any debris caused by smoking. 

3. The use or possession of illegal drugs or alcohol on the premises of the school or at a school function is 
strictly forbidden and will result in the termination of a student’s financial assistance and enrollment. 

4. At any time if reasonable suspicion exists with a current student or applicant of being under the influence of 
Drugs or Alcohol by their actions, they will be sent directly to RVOH for drug testing.  If a positive test result, 
they will be responsible for test cost and be dismissed from the program or denied enrollment. 

5. Each student receives a copy of the policies and regulations (college catalog) on or before the first day of class. 

6. BE ON TIME! Class starts at 8:00 a.m. If you are late, do not disturb the class in progress. Do not clock in until 
9:00 a.m. 
• You must be clocked in by 9:00 a.m., or you will not be allowed to attend school that day. Unless you have 

notified the staff that you will be late, and the staff says it is ok. 
• No one is allowed to use another student’s clock number of passcode to clock another student in. 
• If you fail to clock in or out, you must report this to an instructor. If this is not done, you will receive no 

hours for that day. 
• All time is reported according to the clocked hours. 

7. TARDINESS: Students will be required to be on time each day. All missed theory hours must be made up at the 
end of your course. Over contract time will be assessed at $12.00 per hour 

8. Students are responsible for the cleanliness of their work area and equipment used throughout the day. 

9. Penalty for thef or vandalism is termination of enrollment and legal prosecution. School equipment, products, 
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and supplies are used during classroom and student clinic floor. Misusing or taking of school materials, 
products, or equipment is grounds for termination. 

10. Students are not to provide cosmetology services at home in exchange for money. Solicitation of school guests 
to be serviced in your home is unethical and is grounds for termination. 

11. Students are responsible for their own educational equipment and personal belongings. Be prepared for class 
and the student clinic floor learning process by being equipped with your tools, materials and completed 
assignments each day. 

12. Silence must be observed in the classroom. Unnecessary conversation or noise will not be allowed. Eating or 
drinking in a classroom or laboratory (student clinic floor) is prohibited. 

13. The use or possession in the school of any item that is, or resembles, a weapon, firearm or explosive of any kind 
that could be used to cause physical injury is prohibited. 

14. Professional and courteous conduct is expected. Respectful communication with staff, fellow students and 
service guests is required. Unnecessary conversation, creating noise, causing discord, abusive language, 
slandering fellow students, staff, or school at any time or using racial, sexual, ethnic, or religious slurs or 
reference is prohibited in person or on the internet and may result in termination from the program. 

15. Family and friends may visit the school as service guests only. Visitors are not allowed to visit during class 
and student clinic floor hours. 

16. The school business telephone is not available for personal use, except for emergencies, during break or 
lunch students may be allowed to use the desk phone when given permission by the instructor.  

17. All electronic devices (cellular phones, laptops, PDAs must be turned of upon entering school.  Laptops may be 
used during class for assignments. Cellular phones are not to be used during class time. Of course, voice mail 
messages may be checked, and personal calls may be made at break and lunch times. In case of “emergency”, if 
there is an emergency inform the instructor immediately and your cell may be used during school time 
(“emergency” is defined by Webster’s Dictionary as a: sudden, generally unexpected occurrence demanding 
immediate action). 

18. Students are required to take a thirty (30) minute lunch break each day. Students will not receive 30-minute 
credit during this time. Students will clock in and out for lunch, if not the students’ time will be automatically 
adjusted to show a thirty (30) minute lunch break.   

19. As a courtesy to our students, Arkansas Beauty College allows students to receive hair, nail, and skin services 
for a reduced price. The student must receive permission from the instructor before you receive student 
service, and you must pay in advance. 

20. Each student is required to clock in/out upon entering and leaving the school. 

21. Sanitation guidelines and cleaning assignments must be completed before and after scheduled class, service 
appointments and student clinic floor work. Each student has a duty to perform each day. This is part of 
your training. The Department of Health Cosmetology section requires Arkansas Beauty College to teach 
sanitation procedures. Check the duty list for your assignments each week. 

22. Each student is responsible for keeping their work area sanitary and clean. 

23. Gross negligence, abuse or endangering the health or welfare of any staf member, student, clinic guest, visitor 
or other, including the use of verbal or written threats, intimidation, coercion, abusive language, or 
inappropriate physical behavior is prohibited and may result in termination from the program. 
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24. All lockers are the property of Arkansas Beauty College and are available by assignment for student use. Upon 
entering the clinic floor, students receive a roll-about with a key to secure their personal items and supplies with 
a personnel key. 

25. Students who fail to adhere to the guidelines or disrupt the learning process for others may be subject 
to disciplinary action, which may include suspension or termination. 

26. Students must attend classes regularly and pursue the instructions and practical work diligently. State Board 
of Health Cosmetology Section Regulation requires a minimum of 180 hours of theory class (One hour per day) 
for Cosmetology and a minimum of 80 hours of theory for manicuring and Instructors (One hour per day)  If 
you miss theory class from 8:00 a.m. to 9:00 a.m. daily, you must make this hour up at the end of the course. 
You must make-up the hour from 8:00 a.m. to 9:00 a.m. 

27. Any student refusing to do any assignments could be dismissed from the school. On the first occasion the 
student is given a warning, on the second occasion the student is sent home, on the third occasion the student is 
suspended for three days and on subsequent occasions, the student may be dismissed. 

28. At the discretion of the school Owner and the Director these rules may be changed and subsequently posted 
on the bulletin board and become part of this contract. 

29. To protect students from false accusations of thef from other students while on school premises the 
staf will periodically perform station/bag/purse checks. 

30. Arkansas Beauty College will not tolerate bullying. 
Definition of bullying 
Bullying is unwanted, aggressive behavior among students that involves a real or perceived power imbalance. 
The behavior is repeated, or has the potential to be repeated, over time. Bullying includes actions such as 
making threats, spreading rumors, attacking someone verbally or physically. 

31. Arkansas Beauty College will not tolerate sexual harassment. 
Definition of sexual harassment 
Sexual harassment is unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature. 

32. Student Parking 
Student Parking: 
Due to the Arkansas Beauty College being in the downtown business area there is limited parking for all 
businesses. You are not allowed to park on Commerce Ave or “B” Street between the hours of 8am- 
3pm Monday-Friday while you are attending as a student at the Arkansas Beauty College. 

Below we have listed the areas where students need to park during school hours: 
• Court House parking is public parking also next to the tracks. 
• Denver Avenue 
• Main Street 

**Please see the attached map on pg. 33 of this catalog 

   
33. If a student falls behind 2 months in paying tuition, the said student will be terminated from school. Said students 
may re-enroll after the tuition is paid up to date.  

34. All tuition, all over contract charges and change of contract charges will be paid in full before early testing and will 
need to be paid in full before hours will be certified by the State Board of Cosmetology. 
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(D) Certification of hour’s forms should be completed by the designated school official, 
along with the student training permit and paid-in-full contract. Only the hours that 
have been accrued during the current enrollment shall be certified. In the event a 
student has not paid for all of the accumulated hours a notation shall be made at the 
bottom of the certification form stating the number of uncertified hours. Uncertified 
hours will not be released until a new certification form is submitted. Certification of 
Hours Forms may be obtained from the Department upon request and are available 
for downloading on the Department’s website at healthy.arkansas.gov (Page 47 of Arkansas State Board of 
Cosmetology Rules and Regulations.) 

 

109 N. Commerce 
Ave. Russellville, 

AR. 72801 
Fax # 479-968-3556 

Phone # 479-968-3075 

THESE RULES COMPLY WITH THE RULE AND REGULATIONS OF THE HEALTH DEPARTMENT AND THE DEPARTMENT 
OF HEALTH COSMETOLOGY SECTION 

I	 _have read all 33 items listed in the Rules and 
Regulations, and fully understand the Rules and Regulations of Arkansas Beauty College, located at 109 N. 

Commerce Ave. Russellville, AR. 72801. I am prepared to abide by these rules and regulations of the college. 

   Student Signature:  	  

   Parent Signature (if minor):	 Date:  	
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	FEDERAL DIRECT PLUS LOANS: Parents of dependent students can borrow from the PLUS loan program. The terms and conditions of this type of loan include a requirement that the applicant not have an adverse credit history, a repayment period that begins on the date of the last disbursement of the loan and a fixed interest rate for the direct loan.
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